
D. Approval of Regional Prototype Plans

Since the Regional Prototype Program
is a national program with uniform rules
across the country, there will be no
change in the requirements for this pro-
gram. Sponsors of Regional Prototype
Plans seeking a notification letter and
adopting employers seeking a determina-
tion letter should continue to follow the
instructions contained in Rev.  proc.
89–13, as modified.

As of the date of the publication of this
Announcement, Regional Prototype spon-
sors may market approved Regional Pro-
totype plans throughout the country.

See F. Below for Where to File.

E. Registration of Regional Prototype
Plans

Sponsors of Regional Prototype Plans
must continue to meet the registration re-
quirement of Section 14 of Rev. Proc.
89–13, as modified by Rev. Proc. 95–42
1995–2 C.B. 411.    

F. Where to File

A request for approval of a volume sub-
mitter specimen plan should be submitted
to the Volume Submitter Coordinator in
the Ohio Key District Office at the fol-
lowing address:

Internal Revenue Service
P.O. Box 2508
Cincinnati, OH 45201
ATTN: VSC Coordinator
Room 4106

Practitioners who (1) sponsor Regional
Prototype Plans, (2) adopt the plans of
mass submitters approved by Headquar-
ters after the date of this Announcement,
or (3) amend plans previously approved
by the Service, must submit their applica-
tions for notification letters to the Ohio
Key District Office.

Adopters of previously approved Vo l-
ume Submitter and Regional Prototype
plans should address requests for determi-
nation letters to the Ohio Key District Of-
fice at the following address:

Internal Revenue Service
P.O. Box 192
Covington, KY 41012-0192

Applications shipped by Express Mail
or by a delivery service should be sent to:

Internal Revenue Service
201 West Rivercenter Boulevard
ATTN: Extracting  Stop 312
Covington, KY 41011 

Optional Procedures for
Substantiating Certain Travel,
Etc., Expenses — Public
Comments Requested

Announcement 97–103
R e v. Proc. 97–45, page 10, provides

optional rules under which an employee
of a federal government agency who is re-
imbursed for ordinary and necessary busi-
ness expenses relating to travel, entertain-
ment, gifts, or listed property (such as an
employee’s automobile) may make an ad-
equate accounting to the employer to sub-
stant iate those expenses (under §§
1.274–5T(f) (2) and (4) (ii) of the tempo-
rary Income Tax Regulations) by submit-
ting an account book, diary, log, etc.,
alone, without submitting documentary
evidence such as receipts. These rules
generally apply to employees of the exec-
utive and judicial branches, and certain
employees of the legislative branch, of
the federal government. The Service re-

quests comments from federal govern-
ment agencies on the procedure in Rev.
Proc. 97–45.

In addition, the Service will continue to
accept public comments (originally re-
quested in connection with the publica-
tion of § 1.274–5T(f) (4) (ii)) regarding
whether there are circumstances or condi-
tions (including the use of internal con-
trols) under which the Service could ex-
tend procedures like those in Rev. Proc.
97–45 to employers that are not federal
government agencies.

Comments should be submitted by De-
cember 31, 1997 to: Internal Revenue Ser-
vice, P.O. Box 7604, Ben Franklin Station,
Washington, DC 20044, A t t n :
C C : D O M : C O R P : T:R (IT&A Branch 2),
Room 5228. All materials submitted will be
available for public inspection and copying.
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