
Where to File Your Request

It is important that you file your request using the address shown on your lien or levy notice.   If you
have been working with a specific IRS employee on your case, you should file the request with that
employee.

How to Complete Form 12153

1. Enter your full name and address.  If the tax liability is owed jointly by a husband and wife, and
both wish to request a Collection Due Process Hearing, show both names.

2. Enter a daytime telephone number where we can contact you regarding your request
for a hearing.

3. List the type(s) of tax or the number of the tax form(s) for which you are requesting a hearing
(e.g. Form 1040, Form 941, Trust Fund Recovery Penalty, etc.).

4. List the taxable periods for the type(s) of tax or the tax form(s) that you listed for item 3 above
(e.g., year ending 12-31-98, quarter ending 3-31-98).

5. Show the social security number of the individual(s) and/or the employer identification number
of the business(s) that are requesting a hearing.

6. Check the IRS action(s) that you do not agree with (Filed Notice of Federal Tax Lien and/or
Notice of Levy/Seizure).  You may check both actions if applicable.

7. Provide the specific reason(s) why you do not agree with the filing of the Notice of Federal Tax
Lien or the proposed Notice of Levy/Seizure action.  One specific issue that you may raise at the
hearing is whether income taxes should be abated because you believe that your spouse or
former spouse should be responsible for all or a portion of the tax liability from your tax return.
You must, however, elect such relief.  You can do this by checking the indicated box and
attaching Form 8857 to this request for a hearing.  If you previously filed Form 8857, please
indicate when and with whom you filed the Form.

8. You, or your authorized representative, must sign the Form 12153.  If the tax liability is joint
and both spouses are requesting a hearing, both spouses, or their authorized representative(s),
must sign.

9. It is important that you understand that we are required by statute to suspend the statutory
period for collection during a Collection Due Process Hearing.



Request for a Collection Due Process Hearing

Use this form to request a hearing with the IRS Office of Appeals only when you receive a Notice of Federal Tax
Lien Filing & Your Right To A Hearing Under IRC 6320, a Final Notice - Notice Of Intent to Levy & Your
Notice Of a Right To A Hearing, or a Notice of Jeopardy Levy and Right of Appeal. Complete this form and
send it to the address shown on your lien or levy notice for expeditious handling. Include a copy of your lien or levy
notice(s) to ensure proper handling of your request.

(Print) Taxpayer Name(s):

(Print) Address:

Daytime Telephone Number: Type of Tax/Tax Form Number(s):

Taxable Period(s):

Social Security Number/Employer Identification Number(s):

Check the IRS action(s) that you do not agree with.  Provide specific reasons why you don’t agree.  If you
believe that your spouse or former spouse should be responsible for all or a portion of the tax liability from your
tax return, check here [     ] and attach Form 8857, Request for Innocent Spouse Relief, to this request.

Filed Notice of Federal Tax Lien  (Explain why you don’t agree.  Use extra sheets if necessary.)

Notice of Levy/Seizure (Explain why you don’t agree.  Use extra sheets if necessary.)

I/we understand that the statutory period of limitations for collection is suspended during the
Collection Due Process Hearing and any subsequent judicial review.

Taxpayer’s or Authorized Representative’s Signature and Date:

Taxpayer’s or Authorized Representative’s Signature and Date:

IRS Use Only:

IRS Employee (Print): IRS Received Date:

Employee Telephone Number:
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(Over)


