Revenue
Procedure
08-44

Reprinted from IR Bulletin 1998-32
dated August 10, 1998

Specifications for Filing

Form 1042S, Foreign Person's
U.S. Source Income Subject to
Withholding,....

Internal Revenue Service




REvV. PROC. 98-44

Use this revenue procedure to prepare Tax Year 1998 Forns
1042-S for subm ssion to Internal Revenue Service (IRS)
usi ng any of the follow ng:

- Tape Cartridge
- Magnetic Tape
- 8mm 4mm and Quarter
Inch Cartridges
- 5 Y4-inch Diskette
- 3 Y2-inch Diskette
- Electronic Filing
- (Bisynchronous)
- (Asynchronous)

CAUTION TO FILERS

FORMAT CHANGES TO ACCOMMODATE YEAR 2000 ARE
INCLUDED IN THIS PUBLICATION FOR TY98, CALENDAR
YEAR 1999.

TO BE IN COMPLIANCE WITH YEAR 2000 CHANGES,
THE CURRENT BISYNCHRONOUS ELECTRONIC FILING
COMMUNICATIONS PACKAGE WILL CHANGE IN THE FUTURE.

PLEASE READ THIS PUBLICATION CAREFULLY. PERSONS OR BUSINESSES
REQUIRED TO FILE INFORMATION RETURNS MAGNETICALLY OR
ELECTRONICALLY MAY BE SUBJECT TO PENALTIES FOR FAILURE TO FILE OR
INCLUDE CORRECT INFORMATION IF THEY DO NOT FOLLOW THE INSTRUCTIONS
IN THIS REVENUE PROCEDURE.



NOTE:

FOLLOWING IS A LIST OF RELATED INSTRUCTIONS AND FORMS FOR
FILING INFORMATION RETURNS

MAGNETICALLY/ ELECTRONICALLY.

A COPY OF THESE INSTRUCTIONS AND FORMS WILL BE INCLUDED
IN THE PRINTED COPY OF PUBLICATION 1187:

»

1998 INSTRUCTIONS FOR FORM 1042-S

FORM 4419 - APPLICATION FOR FILING INFORMATION RETURNS
MAGNETICALLY/ ELECTRONICALLY

FORM 4804 - TRANSMITTAL OF INFORMATION RETURNS
REPORTED MAGNETICALLY/ ELECTRONICALLY

FORM 4802 - TRANSMITTAL OF INFORMATION RETURNS
REPORTED MAGNETICALLY/ ELECTRONICALLY (CONTINUATION OF
FORM 4804)

FORM 8508 - REQUEST FOR WAIVER FROM FILING INFORMATION
RETURNS ON MAGNETIC MEDIA (FOR FORMS W-2, W-2G, 1042S,
1098, 1099 SERIES, 5498, 5498-MSA AND 8027)

FORM 8809 - REQUEST FOR EXTENSION OF TIME TO FILE
INFORMATION RETURNS (FOR FORMS W-2, W-2G, 1042-S, 1098,
1099, 5498, 8027)

NOTICE 210 - PREPARATION INSTRUCTIONS FOR MEDIA LABEL

The Internal Revenue Service, Mrtinsburg Conputing Center,
encourages filers to make copies of blank forns for future use.
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PART B. MAGNETIC MEDIA SPECIFICATIONS
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Section 2. Tape Cartri

dge Specifications

Section 3. Magnetic Tape Specifications
Section 4. 8mm 4mm and Quarter Inch Cartridge
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ons

Section 5. 5 ¥%- and 3 %2-Inch Diskette Specifications
Section 6. Data Sequence Specifications

Section 7. Transmitter "T" Record

Section 8. Recipient "Q" Record

Section 9. Withholding Agent "W" Record
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Section 1. General

Section 2. Electronic Filing Approval Procedure

Section 3. Test Files

Section 4. Electronic Submissions
Section 5. Transmittal Requirements
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Section 7. Bisynchronous Electronic Filing Record
Speci fications

PART D. ASYNCHRONOUS (IRP-BBS) ELECTRONIC FILING SPECIFICATIONS

Section 1. General

Section 2. Electronic Filing Approval Procedure

Section 3. Test Files

Section 4. Electronic Subm ssions

Section 5. Transmttal Requirenents

Section 6. Information Reporting Program Bulletin Board
System (1 RP-BBS) Specifications

Section 7. | RP-BBS First Logon Procedures

PART E. MAGNETIC/ ELECTRONIC SPECIFICATIONS FOR EXTENSION OF
TIME

Section 1. GCeneral Information

Section 2. WMagnetic Tape, Tape Cartridge, 8mm 4mmand Q C
(Quarter Inch Cartridge), 5 Y4-and 3 ¥2-inch
Diskette, and IRP-BBS Specifications

Section 3. Record Layout

PART F. MISCELLANEOUS INFORMATION

Section 1. Addresses for Martinsburg Conputing Center
Section 2. Tel ephone Nunbers for Contacting | RS/ MCC

PART A. GENERAL

Revenue procedures are generally revised annually to reflect
legislative and form changes. Comments concerning this revenue
procedure, or suggestions for making it more helpful, can be
addressed to:

Internal Revenue Service
Martinsburg Computing Center
Attn: IRB, Information Support
Section

P.O. Box 1359

Martinsburg, WV 25402

SEc. 1. PURPOSE
. 01 The purpose of this revenue procedure is to provide the

specifications under which withholding agents may file Form
1042-S, Foreign Person's U.S. Source Income Subject to
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W t hhol di ng, magnetically or electronically, which includes
Y5-inch magnetic tape, IBM 3480, 3490, or AS400 compatible tape
cartridges (including 8mm, 4mm, and Quarter Inch); or 5 ¥s-or 3 %-
inch diskettes with IRS.
. 02 This revenue procedure supersedes the following: Rev.
Proc. 96-11, published as Pub. 1187 (01-96), Specifications for
Filing Form 1042-S, Foreign Person's U.S. Source Income Subject
to Withholding, Magnetically/Electronically.
. 03 Specifications for filing the Form 1042-S are contained
in this revenue procedure. This revenue procedure must be used
for the preparation of current Tax Year 1998 Forms 1042-S filed
between January 1, 1999, and Decenber 31, 1999, and those filed
for years prior to 1998.
.04 The follow ng revenue procedures and publications
provide nore detailed filing procedures for certain other
I nformation returns.
(a) 1998 “Instructions for Form 1042-S
(b) 1998 "Instructions for Forms 1099, 1098, 5498, and
W-2G" provides specific instructions on completing
and submitting information returns to IRS.
(c) Rev. Proc. 84-33, 1984-1 C.B. 502, regarding the
optional method for agents to report and deposit
backup withholding.
(d) Publication 1179, Rules and Specifications for
Private Printing of Substitute Forms 1096, 1098,
1099 Series, 5498, and W-2G.

(e) Publication 1239, Specifications for Filing Form
8027, Employer's Annual Information Return of Tip
Income and Allocated Tips Magnetically or
Electronically.

(f) Publication 1220, Specifications for Filing Forms
1098, 1099, 5498, and W-2G Magnetically or
Electronically.

(g) Publication 1245, Specifications for Filing Form
W-4, Employee's Withholding Allowance Certificate,
Magnetically or Electronically.

(h) Publication 1167, Substitute Printed, Computer
Prepared, and Computer Generated Tax Forms and
Schedules (USE THIS PUBLICATION FOR PREPARING
SUBSTITUTE FORMS 1042-S).

(i) Rev. Proc. 98-25, specifications set forth for the
magnetic or electronic filing of 1998 Form 8851,
Sunmary of Medical Savings Accounts.

.05 It is unlawful to intentionally transmt a conputer
virus to the Internal Revenue Service. Violators may be subject
to a fine and/or inprisonment.

.06 Refer to Part A, Sec. 16, for definitions of terns used
In this publication.



SEC. 2. NATURE OF CHANGES - CURRENT YEAR (TAX YEAR 7998

.01 Legislative changes for Tax Year 1998 necessitated
maj or changes in the record format for Form 1042-S filed
magnetically/electronically. Format changes to accommpdate Year
2000 are contained in this publication. Treasury has nmandated
that all electronic year dates exchanged with non-IRS
organi zati ons, both governnent and private, both input and
out put, shall adhere to the foll ow ng:

- All Gegorian date formats wll be in the format
YYYYMMDD'.

- All other year date formats (e.g., Julian, Tax Period,
Cycle Dates) will expand representations from 2-digit year
to 4-digit year: ‘YYYY".

Other format changes were made to the records as well. The
record changes make it imperative for filers to read this
publication in its entirety. Failure to comply with the new
record formats will result in the media being returned to the
filer.

.02 In previous years, new or revised information in the
publication has been highlighted by the use of italics. Due to
the various changes in record formats, italics will not be used
in this publication. Filers are encouraged to read the entire
publication.

.03 Within the next few years, IRS/MCC will discontinue
processing 5 ¥-inch diskettes as an acceptable form of media.
Filers are encouraged to explore optional types of media or
methods for submitting information returns to IRS/MCC. The
Information Reporting Program-Bulletin Board System (IRP-BBS) is
a highly recommended alternative to diskette filing.

.04 EDITORIAL CHANGES - GENERAL

Nunerous editorial and format changes have been nmade to the
publication. Follow ng are sonme of the changes that have been
made to the revenue procedure:

a) A ZI P code change has occurred for the Martinsburg
Conputing Center. For all Martinsburg Conputing Center
addresses containing a post office box, the ZI P code
has been changed from 25401 to 25402. The ZI P code for
the street address (Route 9 and Needy Road) of the
Marti nsburg Conputing Center renmains 25401.

b) In Part A, Sec. 6, filers are advised that the Vendor
List will be printed every other year. The npst
current version wll always be available for reading or

downl oadi ng fromthe Informati on Reporting Program
Bul l etin Board System (I RP-BBS).
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f)

9)

h)

1)

k)

1)

-

Part A, Sec. 7.01, a chart has been added to clarify
the guidelines for applications for a Transm tter
Control Code (TCC).

In Part A Sec. 7.11, information has been added to
advise filers that nmultiple Transmtter Control Codes
(TCCs) will only be issued to a filer wwth nmultiple
TI'Ns, one TCC per TIN.

In Part A Sec. 8.02, added the word "Test" as an

I ndicator to be used for testing purposes.

In Part A Sec. 9.09, filers are advised to create a
sel f-adhesive | abel with the required information to
attach to each tape, cartridge, or diskette.

Part A, Sec. 9.10, filers are advised to attach a | abel
that states "IRB, Box ___of " to the outside of the
shi ppi ng cont ai ner.

In Part A Sec. 10.03, filers are advised that the
timely mailing rule now applies to designated private
delivery services.

Part A, Sec. 12.03, information has been added
regarding the Media Tracking Slip (Form 9267) which
acconpani es nedia returned to filers due to processing
probl ens.

Part A, Sec. 14 has been added relating to U. S.
Taxpayer ldentification Nunbers (TIN) and the

| ndi vi dual Taxpayer ldentification Nunber (ITIN).

Part A, Sec. 17, Problem 11, Math Conputation

Di screpancy was added as one of the major problens
encountered. Suggested formulas were added to help
elimnate this problem

Added 8mm 4mm and Q C (Quarter Inch Cartridge) as
acceptabl e fornms of nagnetic nedia.

Added Part F, M scellaneous Information. |Information
in this part has been provided as a quick reference
poi nt for addresses and tel ephone nunbers for | RS/ MCC.
Date field positions were increased to accommodat e
Year 2000.

Nunmer ous record format changes occurred throughout Part
B.

NOTE: FILERS ARE ENCOURAGED TO READ THE PUBLICATION IN
ITS ENTIRETY TO ENSURE ACCURACY IN FILING THEIR
INFORMATION MAGNETICALLY/ELECTRONICALLY.

SEC. 3. WHERE TO FILE AND HOW TO CONTACT THE IRS MARTINSBURG
COMPUTING CENTER (IRS/MCCQC)

@ NOTE: THE ZIP CODE HAS CHANGED FROM 25401-1359 1O 25402-1359

FOR

THE IRS P.O. BOX ADDRESSES FOR MARTINSBURG, WV.

.01 Al Forns 1042-S filed magnetically or electronically
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are processed at IRS/MCC. Files containing Fornms 1042-S,
requests for IRS magnetic nedia and electronic filing

I nformati on, undue hardship waivers, and requests for extensions
of time to file returns, or to furnish the statenents to

reci pients, are to be sent to the foll ow ng addresses:

N

I f by Postal Service: or

I RS, Martinsburg Conputing Center
I nformati on Reporting Program
P. 0. Box 1359

Martinsburg, W 25402- 1359

o3

If by truck or air freight:

I RS, Martinsburg Conputing
Cent er

I nf ormati on Reporting
Program

Route 9 and Needy Road
Marti nsburg, W 25401

.02 Send a magnetically filed extension of tinme request to

one of the follow ng addresses:

I f by Postal Service:

N

I RS, Martinsburg Conputing Center
I nformati on Reporting Program
Attn: Extension of Tinme Coordinator

P. O Box 879

Kear neysville, W 25430

If by truck or air freight:

o3

I RS, Martinsburg Conputing Center
I nformati on Reporting Program
Attn: Extension of Tinme Coordinator

Route 9 and Needy Road
Martinsburg, W 25401

.03 Tel ephone inquiries for the Information Reporting
Program Call Site may be nmade between 8:30 a.m and 4:30 p. m
Eastern tinme, Mnday through Friday. The tel ephone nunbers for
magnetic nedia inquiries or electronic subm ssion are:

ﬁ

304-263-8700-Call Site- Part A Sec. 3.06

Asynchronous filing
304-264-7070- 1 RP-BBS (I nformati on Reporting Program
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Bul l etin Board System-Part D

Bi synchronous filing
(Mainframe filing)
304- 264- 7080- 4. 8 Modens-Part C
304- 264- 7040-9. 6 Modens-Part C
304- 264- 7045- 14. 4 Modens-Part C

304- 267-3367- TDD ( Tel ecomruni cati on Device for the Deaf)
304- 264- 5602- FAX MACHI NE
(These are not toll-free tel ephone nunbers.)

TO OBTAIN FORMS CALL:
1-800-TAX-FORM (1-800-829-3676)

IRP-BBS ACCESS TO FORMS:
304-264-7070

INTERNET ACCESS TO FORMS:
HTTP./ /WWW.IRS.USTREAS.GOV

.04 Requests for paper returns, publications and forns
related to nagnetic nedia processing MIJST be made by calling the
"Forms Only Nunber" listed in your |ocal telephone directory or
by calling the IRS toll free nunber:

1- 800- TAX- FORM ( 1- 800- 829- 3676)

.05 The 1998 "Instructions for Form 1042-S" have been
i ncluded in Publication 1187 for transmtter conveni ence. The
Form 1042 is used to transmt Copy A of paper Forns 1042-S. |If
filing paper returns, follow the mailing instructions on the Form
1042 and submt the paper returns to the Internal Revenue Service
Center, Phil adel phia PA 19255.

.06 The Internal Revenue Service Centralized Call Site is
| ocated at | RS/ MCC and operates in conjunction with the
I nformati on Reporting Program The Call Site provides service to
the payer community (financial institutions, enployers, and other
transmtters of information returns).

.07 The Call Site accepts calls fromall areas of the
country. Hours of operation for the Call Site are Mnday through
Friday, 8:30 a.m to 4:30 p.m Eastern Tinme. The Call Site is in
operation throughout the year to handl e the questions of payers,
transmtters, and enployers. Due to the high demand for
assi stance at the end of January and February, it is advisable to
call as soon as possible to avoid these peak filing seasons.

.08 The IRS Centralized Call Site answers both nmagnetic
medi a and tax | aw questions relating to the filing of Forns
1042-S, all information returns, and backup w thhol ding due to
m ssing and incorrect taxpayer identification nunbers.

.09 For assistance with regard to the reporting of Forns
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1042-S, nonresident alien wthhol ding, magnetic nedia filing, and
processi ng requirenents, contact:

Marti nsburg Conputing Center
I nformati on Reporting Program Call Site

[5) TEL: 304-263-8700
TDD: 304-267-3367

FAX: 304-264-5602

.10 If you need help with regard to nonresident alien
wi t hhol di ng requirenments, contact:

Ofice of the Assistant Conmm ssioner (International)
ATTN: Taxpayer Service Division

950 L’Enfant Plaza South, SW

Washington, DC 20024

[°) TEL: 202-874-1460

FAX: 202-874-5440
SEC. 4. FILING REQUIREMENTS

.01 The regul ati ons under section 6011(e)(2)(A) of the
I nternal Revenue Code, provide that any person, including a
corporation, partnership, individual, estate, and trust, who is
required to file 250 or nore information returns nust file such
returns magnetically/electronically. Wthholding agents who neet
the threshold of 250* or nore Fornms 1042-S are required to submt
their information electronically or magnetically.

* EVEN THOUGH AS MANY AS 249 FORMS 1042-S MAY BE SUBMITTED ON
PAPER TO THE INTERNAL REVENUE SERVICE, IRS ENCOURAGES FILERS
TO TRANSMIT THE FORMS MAGNETICALLY OR ELECTRONICALLY.

.02 The filing requirenent applies individually to each
reporting entity as defined by its separate Taxpayer
Identification Nunber (TIN), (Social Security Nunber (SSN), or
Enpl oyer Identification Nunber (EIN)). For exanple, if filing
for a corporation with several branches or |ocations and each
uses the sane nane and EIN, the filer nust aggregate the total
volume of returns to be filed for that EIN and apply the filing
requi rement accordingly.

.03 This requirenent applies separately to original and
corrected docunents. For exanple, 300 original docunents are
filed magnetically or electronically. |If 200 of those docunents
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were filed with erroneous information, corrections may be
submtted on paper forns; however, 250 or nore corrections nust
be subm tted nmagnetically/electronically.

- NOTE: IF FILERS MEET THE FILING REQUIREMENTS AND ENGAGE A
SERVICE BUREAU TO PREPARE MEDIA ON THEIR BEHALF, THE
FILERS SHOULD ENSURE NOT TO REPORT DUPLICATE DATA
WHICH MAY CAUSE PENALTY NOTICES TO BE GENERATED.

.04 Filers who are required to submt their Forns 1042-S on
magneti c nedia may choose to submt their docunents
electronically instead. Filers who transmt their information
el ectronically are considered to have satisfied the magnetic
media filing requirenents.

.05 I RS/MCC has two net hods by which payers may submt
their files electronically. Bisynchronous (mainfranme) electronic
filing, which can be found in Part C of this publication, or
Asynchronous (I nformation Reporting Program Bulletin Board
System), which is in Part D. An overview of sonme features
provided on the IRP-BBS are as foll ows:

o El ectronic filing of information returns to the IRS using
di al -up nodens

° Return notification of the acceptability of the data
transmtted within 10 days for Forns 1042-S

° El ectronic communication with IRS and SSA bul I etin board
systens

o Access to shareware

o Access to fornms and publications relating to the Information
Reporting Program

° News about the | atest changes and updates that affect the
I nformati on Reporting Programat IRS

° Answers to nessages and questions left on the bulletin board

° Avai |l abl e for public use and can be reached by dialing
304- 264- 7070

° | RP-BBS i s accessible 24 hours a day, 7 days a week.

Routi ne mai ntenance is perforned daily, at approxi mately
7:00 a.m Eastern Tine

° Questions, comments, or suggestions can be directed to the
Systens Operator (SYSOP) through | RP-BBS.

.06 The above requirements do not apply if the w thhol ding
agent submts an application for and is granted an undue hardship
wai ver. (See Part A Sec. 5.)

.07 For additional information on filing requirenents,
pl ease refer to the 1998 "Instructions for Form 1042-S."

SEC.5. FORM 8508, REQUEST FOR WAIVER FROM FILING INFORMATION
RETURNS ON MAGNETIC MEDIA

.01 If a payer is required to file on nmagnetic nedi a but
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fails to do so (or fails to file electronically, in |lieu of
magnetic nedia filing) and does not have an approved wai ver on
record, the filer will be subject to a penalty of $50 per return
I n excess of 250. The penalty applies separately to original and
corrected returns. (For penalty information, refer to the Penalty
section of the 1998 "Instructions for Forns 1042-S").

.02 Payers required to file Form 1042-S nmagnetically or
electronically may receive a waiver if the requirenent woul d
create an undue hardship. The payer may request a waiver by
subm tting Form 8508, Request for Waiver From Filing Information
Ret urns on Magnetic Media, to | RS/ MCC

.03 Cenerally, only the payer may sign the Form 8508. A
transmtter may sign if given power of attorney; however, a
| etter signed by the payer stating this fact nust be attached to
t he For m 8508.

.04 A separate Form 8508 nust be submitted by each payer.
Do not submt a list of payers.

.05 Filers are encouraged to submt Form 8508 at |east 45
days before the due date of the return.

.06 If a waiver for original docunents is approved, any
corrections for the sanme type of returns will be covered under
this waiver. |If a payer submts the original Fornms 1042-S on
magnetic nedia, |ess than 250 corrections may be submtted on
paper. However, if you can submt your original returns on
magneti c nedia but not your corrections, you nust request a
wai ver for those exceeding the 250.

.07 Waivers are evaluated on a case-by-case basis and are
approved or denied based on regulation criteria set forth under
section 6011(e) of the Internal Revenue Code. The transmtter
must allow a m ni rum of 30 days for IRS/MCC to respond to a
wai ver request.

.08 Al information requested on the Form 8508 nust be
provided to IRS for the request to be processed. Failure to
provide all of the information requested on the Form 8508 and/ or
the cost estimates, if applicable, will result in an automatic
deni al of the waiver request.

.09 An approved waiver will only provide exenption from
magnetic or electronic filing for one tax year. A WAIVER MAY
NOT BE REQUESTED FOR MORE THAN ONE TAX YEAR AT ATIME. |f needed,
the wi thhol di ng agent nust apply each year for a waiver.

.10 A copy of Form 8508 may be obtained by calling
1- 800- 829-3676. Form 8508 may be phot ocopi ed or conputer-
generated as long as it contains all the information requested on
the original form A copy of the Form 8508 is located in the
back of this publication.

.11 If a waiver request is approved, the transmtter should
keep the approval letter on file.

.12 An approved waiver fromfiling information returns
magnetically or electronically does not provide exenption from
filing; the wi thhol ding agent nust still file information returns
on acceptabl e paper forns with the Phil adel phia Service Center.
DO NOT INCLUDE A COPY OF THE APPROVED WAIVER WITH THE PAPER FORMS.



SEC. 6. VENDOR LIST

.01 I RS/MCC prepares a |list of vendors who support nagnetic
media or electronic filing. The Vendor List (Publication 1582)
contains the nanes of service bureaus that will produce files on
the prescribed types of magnetic nedia or via electronic filing.
It also contains the nanmes of vendors who provide software
packages for payers who wi sh to produce nmagnetic nedia or
electronic files on their own conputer systens. This list is
conpiled as a courtesy and in no way inplies I RS/ MCC approval or
endor senent .

.02 IF FILERS MEET THE FILING REQUIREMENTS AND ENGAGE A
SERVICE BUREAU TO PREPARE MEDIA ON THEIR BEHALF, THE FILERS SHOULD
ENSURE NOT TO REPORT DUPLICATE DATA, WHICH MAY CAUSE PENALTY
NOTICES TO BE GENERATED.

.03 The Vendor List may be updated in print every other
year. The nost recently printed copy will be avail abl e by
contacting I RS/ MCC at 304-263-8700 or by way of letter (See Part
A. Sec. 3). The copy of the Vendor List on the Information
Reporting ProgramBul l etin Board Systemis updated whenever
changes or new information is received. (Refer to Part D).

.04 A vendor, who offers a software package, has the
ability to produce magnetic nmedia for custoners, or has the
capability to electronically file information returns, and woul d
like to be included on the list, nust submt a witten request to
| RS/ MCC. The request shoul d incl ude:

(a) Conpany nane

(b) Address (include city, state, and ZI P code)

(c) Tel ephone nunber (include area code)

(d) Cont act person

(e) Type(s) of service provided (e.g., service bureau

and/ or software)

(f) Type(s) of nedia offered (e.g., magnetic tape or tape

cartridge, 5 Y4- or 3 %-inch diskettes or electronic
filing)

(g) Type of return

SEC.7. FORM 4419, APPLICATION FOR FILING INFORMATION RETURNS
MAGNETICALLY/ ELECTRONICALLY

. 01 Withholding agents or their agents are required to
submit Form 4419, Application for Filing Information Returns
Magnetically/Electronically, to request authorization to file
Forms 1042-S with IRS/MCC. A single Form 4419 should be filed.
A separate Transmitter Control Code (TCC) will be assigned for
each form identified in Block 6. A TCC FOR FILING FORMS 1042-S
BEGINS WITH THE NUMBERS “22”. Please make sure you submit your
magnetic media files using the correct TCC. See the chart below:
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A SEPARATE TRANSMITTER CONTROL CODE (TCC) IS REQUIRED FOR FILING
EACH OF THE FOLLOWING TYPES OF RETURNS: FORMS 1098, 1099, 5498;
8027; 8596; QUESTIONABLE W-4; AND W-2G.

FORM AND TCC TITLE EXPLANATION
NUMBERING SERIES
1098, 1099-Seri es Various types of Ret ur ns usi ng
5498, 8596, and W2G I nf ormati on returns Pub 1220 for
(Various TCC nunbers filing require-
EXCLUDING THOSE ments and
BEGINNING WITH NUMBERS record

| ayout
21,22, AND 70-79)
8027 Employer’s Annual Returns using
(TCC begins Information Return of Pub 1239 for
with numbers "21") Tip Income and filing require-

Allocated Tips ments and

record layout
Questionable W-4 Employee’s Withholding Returns using
(See NOTE) Allowance Certificate Pub 1245 for
(TCC begins filing require-
with numbers "70" ments and
through "79") record layout

@ NOTE: EMPLOYERS ARE NOT REQUIRED TO SEND OTHER FORMS W-4
UNLESS NOTIFIED TO DO SO BY THE IRS.

.02 Form 4419 can be submitted any time during the year;
however, it MUST be submitted to IRS/MCC at least 30 days before
the due date of the return(s) for current year processing. This
will allow IRS/MCC the minimum amount of time necessary to
process and respond to applications. In the event that computer
equipment or software is not compatible with IRS/MCC, a waiver
may be requested to file returns on paper documents.

.03 FOR DOCUMENTS TO BE FILED ELECTRONICALLY USING IBM 3780
BISYNCHRONOUS PROTOCOLS, FORM 4419 MUST BE SUBMITTED AT LEAST 45
DAYS PRIOR TO THE DUE DATE OF THE RETURNS (SEE PART C, SEC. 2)..

. 04 If afiler has been assigned a TCC to file magnetically
and later chooses to file electronically, it is not necessary to
apply for another TCC as long as the TCC begins with the digits
662211.

. 05 Filers must have a TCC to transmit data electronically.

When initial contact is made with the IRP-BBS, filers will be
instructed to assign their own password and do not need prior
approval, other than a valid TCC.

.06 A Form 4419 is included in the Publication 1187 for the
filer's use. This form may be photocopied. Additional forms may
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be obtained by calling 1-800-TAX-FORM (1-800-829-3676). The
formis also avail abl e on IRP-BBS AT 304-264-7070 or on INTERNET
AT HTTP./ /WWW.IRS.USTREAS.GOV.

.07 The filer will receive an approval letter that wll
contain a five-character al pha/nuneric TCC (BEGINNING WITH THE
DIGITS “22"). DO NOT SUBMIT FORMS 1042-S USING A TCC ASSIGNED FOR
THE PURPOSE OF FILING OTHER INFORMATION RETURNS. Forns 1042-S may
not be filed electronically or magnetically until an application
has been approved and a TCC assi gned. The TCC nust be coded in
the Transmtter "T" Record.

A magnetic nedia reporting package contai ning the current
revenue procedure, forms, and instructions wll be sent annually
to the attention of the contact person indicated on Form 44109.

.08 Once a TCC has been assigned for filing nmagnetically or
el ectronically, it is not necessary to reapply each year UNLESS:

(a) The wthhol ding agent/transmtter has discontinued

filing magnetically or electronically for two years;
the filer's TCC may have been reassigned by IRS/MCC.

Filers, who are aware that the TCC assigned will no

longer be used, are requested to notify IRS/MCC so

these numbers may be reassigned.

(b) The filer's magnetic media files were transmitted in

the past by a service bureau using the service bureau’s
TCC, but now the filer has computer equipment
compatible with that of IRS/MCC and wishes to prepare
his or her own files. The filer must request a TCC by
filing Form 4419.

If any of the information (name, TIN or address) on the Form
4419 changes, please notify IRS/MCC in writing so the IRS/MCC
database can be updated. However, a change in the method by
which information returns are being submitted is not information
which needs to be updated (i.e., tape to disk, disk to BBS). The
transmitter should include the TCC in ALL correspondence.

. 09 If a withholding agent's files are prepared by a
service bureau, it may not be necessary to submit an application
to obtain a TCC. Some service bureaus will produce files, code
their own TCC on the media, and send it to IRS/MCC for the
withholding agent. Other service bureaus will prepare magnetic
media and return the media to the withholding agent for
submission to IRS/MCC. However, even if the service bureau
prepares and transmits the media, the withholding agent is
responsible for the accuracy of the filing and the returns being
filed. The withholding agent will be liable for penalties for
failure to comply with filing requirements. These service
bureaus may require the withholding agent to obtain a TCC to be
coded in the "T" Record. Withholding agents should contact their
service bureaus for further information.

.10 IRS/MCC encourages transmitters who file for multiple
payers to submit one application and to use the assigned TCC for
all withholding agents.

.11 One Form 4419 may be submitted regardless of how many
types of media or methods are used to file the return. MULTIPLE
TCC’S WILL ONLY BE ISSUED TO WITHHOLDING AGENTS WITH MULTIPLE TINS.
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ONLY ONE TCC WILL BE ISSUED PER TIN UNLESS THE FILER HAS CHECKED
OTHER FORMS LISTED IN BLOCK 6 OF FORM 4419 IN ADDITION TO FORMS
1042-S.

.12 Approval to file does not inply endorsenent by |IRS/ MCC
of any conputer software or of the quality of tax preparation
servi ces provided.

SEC. 8. TEST FILES

.01 I RS/MCC does not require test files, but encourages
first-tinme magnetic nedia or electronic filers to submt a test
for reviewprior to the filing season. For current filers,
sending a test file will provide the opportunity to ensure their
software reflects any programm ng changes. |RS/ MCC will check
the file to ensure it neets the specifications of this revenue
procedure. The test file nust not consist of fictitious data.
The test file MuUST consist of a sanple of each type of record:

(a) Transmtter "T" Record

(b) Miltiple Recipient "Q Records (AT LEAST 20)

(c) Wthhol ding Agent "W Record

(d) End of Transm ssion "Y' Record

SEE PART B FOR THE RECORD FORMATS.

.02 Use the Test Indicator “TEST” in Field Positions
133-136 of the "T" Record to showthis is a test file.

.03 Form 4419 nust be filed with RS/ MCC and a TCC nust be
assigned before test files are submtted.

.04 TESTS SHOULD BE SENT TO IRS/MCC BETWEEN DECEMBER 1
AND FEBRUARY 15. The test nust be received at MCC by February
15 in order to be processed.

.05 For tests filed electronically, the transmtter nust
send the signed Form 4804, Transmittal of Information Returns
Reported Magnetically/Electronically, the sane day the
transm ssion is made. For tests filed on magnetic tape, tape
cartridge, 8mm, 4mm, and quarter inch cartridge, 5 ¥4- and 3 Y2-
inch diskettes, the transmitter must include the signed Form 4804
in the same package with the corresponding magnetic media. Mark
the "TEST" box in Block 1 on the form, and in Block 9 provide the
total number of recipient "Q" records. Also, indicate "TEST" on
the external media label.

. 06 IRS/MCC will send an acknowledgment to indicate the
test results. Unacceptable magnetic media files, along with
documentation identifying the errors, will be returned to the
filer for replacement. Resubmission of test files must be
received by IRS/MCC no later than February 15.

.07 IRS/MCC does not return media once it has been
successfully processed.

SEC. 9. FILING OF FORMS 1042-S MAGNETICALLY/ ELECTRONICALLY AND
RETENTION REQUIREMENTS

. 01 Form 4804, Transmittal of Information Returns Reported

Magnetically/Electronically, Form 4802, Transmittal of
Information Returns Reported Magnetically/Electronically
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(Continuation), or conputer-generated substitute, MUST acconpany
ALL magnetic nmedi a shipnments. For electronic transm ssions, the
Form 4804 and Form 4802, if applicable, nust be sent the sanme day
as the electronic transm ssion. Form 4802 is a continuation of
Form 4804 and should only be used if the filer is reporting for
mul tiple w thhol ding agents. Form 4802 is not a stand-al one
form it can only acconpany Form 4804.

.02 | RS/ MCC encourages the use of conputer-generated
substitutes for Form 4804/4802. The substitutes nust contain al
i nformati on requested on the original fornms including the
affidavit and signature line. Photocopies are acceptable but an
original signature is required. WHEN USING COMPUTER GENERATED
FORMS, BE SURE TO MARK VERY CLEARLY WHICH TAX YEAR IS BEING
REPORTED. THIS WILL ELIMINATE A CALL FROM IRS/MCC TO QUESTION THE
TAX YEAR.

.03 Miltiple types of nedia may be submitted in a shipnent.
However, submt a separate Form 4804 for each type of nedia.

.04 Current and prior year data may be submtted in the
sanme shi pnent; however, EACH TAX YEAR MUST BE ON SEPARATE MEDIA,
AND A SEPARATE FORM 4804 MUST BE PREPARED TO CLEARLY INDICATE
EACH TAX YEAR.

.05 Filers who have prepared their information returns in
advance of the due date are encouraged to submit this information
to IRS/MCC no earlier than January 1 of the year the return is
due.

.06 Do not report duplicate information. |If a filer
subm ts returns magnetically/electronically, identical paper
docunents nust not be filed. This may result in erroneous
penal ty noti ces.

.07 Form 4804 may be signed by the w thhol di ng agent or the
transmtter, service bureau, paying agent, or disbursing agent
(all hereafter referred to as agent), on behalf of the payer. An
agent may sign the Form 4804 if the agent has the authority to
sign the affidavit under an agency agreenent (either oral,
witten, or inplied) that is valid under state | aw and adds the
caption "FOR (nanme of w thhol ding agent/payer)". Failure to
sign the affidavit on Form 4804 may del ay processing or could
result in the files being returned unprocessed.

.08 Although an authorized agent nmay sign the affidavit,
the wi thhol di ng agent is responsible for the accuracy of the Form
4804 and the returns filed. The w thholding agent wll be |iable
for penalties for failure to conply with the filing requirenents.

.09 A SELF-ADHESIVE EXTERNAL MEDIA LABEL, CREATED BY THE
FILER, MUST BE AFFIXED TO EACH TAPE AND DISKETTE. (IRS NO LONGER
PROVIDES SELF-ADHESIVE LABELS FOR THIS PURPOSE.) For instructions
on how to prepare an external nedia |abel, refer to Notice 210 in
the forns section of this publication. |If diskettes are used,
and the operating systemis not Ms-DOS conpatible, the operating
system and hardware i nformati on MUST be provided. Failure to
provide this information may result in the diskettes being
returned to the filer.

15



.10 On the outside of the shipping container, affix or
attach a | abel which reads IRB Box ___of _ reflecting the nunber
of containers in the shipnent. (Filers can create a |abel with
this information or cut out one of the | abels on the special
| abel page provided in this publication). |If there is only one
container, mark the outside as Box 1 of 1. For nultiple
contai ners, include the sequence (for exanple, Box 1 of 3, 2 of
3, 3 of 3).

.11 When submtting files include the foll ow ng:

(a) A signed Form 4804;

(b) Form 4802, if applicable;

(c) External Media Label (created by the filer)
affi xed to the magnetic nedi a;

(d) IRBBox __ of __ outside |abel.

- NOTE: SEE PARTS C AND D FOR ELECTRONIC SUBMISSION
REQUIREMENTS.

.12 IRS/MCC will not pay for or accept "Cash-on-Delivery"
or "Charge to IRS" shipnments of tax information that an
i ndi vidual or organization is legally required to submt.

.13 W thhol di ng agents should retain a copy of the
information returns filed wwth IRS or have the ability to
reconstruct the data for at least 3 years fromthe reporting due
dat e.

SEc. 10. DUE DATES

.01 The due dates for filing paper returns with IRS al so
apply to magnetic nmedia or electronic filing. Filing of Form
1042-S is on a cal endar year basis. Files nust be submtted to
| RS/ MCC postmarked no | ater than March 15 of the cal endar year.

.02 If the due date of March 15 falls on a Saturday,
Sunday, or a legal holiday, the return to IRS and the statenent
to recipient is considered tinely if filed with IRS and furni shed
to the recipient on the next business day.

.03 Returns postmarked by the United States Postal Service
(USPS) on or before March 15, 1999, and delivered by United
States mail to the IRS/MCC after the due date, are treated as
timely under the "timely mailing as tinely filing" rule. A
simlar rule applies to itens delivered by private delivery
services (PDSs) designated by the IRS. A PDS nust be designated
by the IRS before it will qualify for the tinely mailing rule.
Designation is determned with respect to each type of delivery
service offered by a PDS (e.g., next day delivery, tw day
delivery, etc.). Notices 97-26, 1997-1 C. B. 413 and 97-50, 1997-
37 1.R B. 21, provide the list of designated PDSs and the types of
delivery services designated. Designation is effective until the
RS issues a revised |ist of designated PDSs. Notice 97-26 al so
provides rules for determning the date that is treated as the
postmark date. For itens delivered by a non-designated PDS, the
actual date of receipt by IRSSMCC will be used as the filing
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date. For itens delivered by a designated PDS, but through a
type of service not designated in Notices 97-26 or 97-50, the
actual date of receipt by IRSSMCC will be used as the filing
date. The tinely mailing rule also applies to furnishing
statenents to recipients.

.04 Statenents to recipients nust be furnished to the incone
reci pient on or before March 15, 1999, for TY98.

.05 Late filed nedia could result in a penalty for failure
to file correct information returns by the due dates. (For
I nformati on on penalties, refer to the Penalty Section of the
1998 "Instructions for Form 1042-S".

.06 Use this revenue procedure to prepare Forns 1042-S
filed magnetically or electronically beginning January 1, 1999
and received by RS/ MCC no | ater than Decenber 31, 1999.

SEC. 11. EXTENSIONS OF TIME TO FILE

.01 An extension of tinme to file may be requested for Form
1042- S.

.02 Form 8809, Request for Extension of Tinme to File
Informati on Returns, should be submtted to IRS/MCC. This form
may be used to request an extension of time to file information
returns submtted on paper, magnetically or electronically.

.03 Requesting an extension of tinme for multiple
wi t hhol di ng agents (50 or |ess) may be done by submtting Form
8809 and attaching a list of the withholding agent’s names and
their TINs (EIN or SSN). THE LISTING MUST BE ATTACHED TO ENSURE
THE EXTENSION IS RECORDED FOR ALL WITHHOLDING AGENTS. Form 8809
may be computer-generated or photocopied. Be sure all the
pertinent information is included.

. 04 Requests for an extension of time to file for MORE
THAN 50 withholding agents are required to be submitted
magnetically or electronically (See NOTE). Requests for an
extension of time for 10 to 50 withholding agents are encouraged
to be filed magnetically or electronically. (See Part E, Sec. 3,
for the record format.) The request may be filed on tape, tape
cartridge, 5 ¥- and 3 Y2-inch diskette, or electronically through
the IRP-BBS or mainframe.

@&  NoOTE: IF A FILER DOES NOT HAVE AN IRS/MCC ASSIGNED TCC, A
FORM 4419, APPLICATION FOR FILING INFORMATION
RETURNS MAGNETICALLY/”ELECTRONICALLY, MUST BE
SUBMITTED TO OBTAIN A TCC. THIS NUMBER MUST BE USED
TO SUBMIT AN EXTENSION REQUEST
MAGNETICALLY/ELECTRONICALLY.

. 05 All magnetically filed requests for an extension of
time should be sent using the following addresses:
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If by Postal Service: RN

| RS- Marti nsburg Conputing Center

I nformati on Reporting Program

ATTN: EXTENSION OF TIME COORDINATOR
P. O Box 879

Kear neysville, W 25430

If by truck or air freight: ))'

| RS- Marti nsburg Conputing Center

I nformati on Reporting Program

ATTN: EXTENSION OF TIME COORDINATOR
Route 9 and Needy Road

Martinsburg, W 25401

.06 Requests for extensions of time for nmultiple
wi t hhol di ng agents will be responded to with one approval letter,
acconpani ed by a list of w thhol ding agents covered under that
approval .

.07 Wthhol ding agents may request an extension of tine to
file for 30 days AS SOON AS THEY ARE AWARE t hat an extension is
necessary; but no later than the due date of the return (March
15, 1999 (TY98) for Forms 1042-S). It will take a m ninmum of 30
days for IRS/MCC to respond to an extension request. Under
certain circunstances, a request for an extension of tinme could
be denied. Wen a denial letter is received, any additional or
necessary informati on nmay be resubmtted within 20 days.

.08 If an additional extension of tine is needed, a second
Form 8809 nust be submitted before the end of the initial
extension period. Line 7 on the formindicate an additional
extension is being requested. A second 30-day extension wll be
approved only in cases of extreme hardship or catastrophic
event. WHEN REQUESTING AN EXTENSION OF TIME, SUBMIT THE
INFORMATION RETURN FILES AS SOON AS PREPARED. DO NOT WAIT FOR
MCC’S RESPONSE TO YOUR EXTENSION REQUEST.

.09 Form 8809 nust be postmarked no | ater than the due date
of the return for which an extension is requested. IFREQUESTING
AN EXTENSION OF TIME TO FILE SEVERAL TYPES OF FORMS, USE ONE FORM
8809, BUT THE FORM 8809 MUST BE POSTMARKED NO LATER THAN THE
EARLIEST DUE DATE. For exanple, if requesting an extension of
time to file both Forns 1099-1NT and 1042-S, submt Form 8809
post mar ked on or before March 1, 1999. Conplete nore than one
Form 8809 to avoid this problem

.10 If an extension request is approved, the approval
| etter should be kept on file. The approval letter or copy of
the approval letter for an extension of tinme should not be sent
to IRSSMCC with the magnetic nedia file or to Phil adel phia
Service Center with the paper returns.
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.11 Request an extension for only one tax year.

.12 The extension request nust be signed by the w thhol ding
agent or a person who is duly authorized to sign a return,
statenment or other docunment for the agent.

.13 Failure to properly conplete and sign the Form 8809 may
cause del ays in processing the request or result in a denial.

Pl ease, read and follow the instructions on the back of the Form
8809 careful ly.

.14 FORM 8809 MAY BE OBTAINED BY CALLING 1-800-TAX-FORM
(1-800-829-3676). THE FORM IS ALSO AVAILABLE ON IRP-BBS AT 304-264-
7070 OR ON INTERNET AT HTTP./ /WWW.IRS.USTREAS.GOV. A copy of the
Form 8809 is also provided in the back of the Publication 1187.

.15 Request an extension of tine to furnish the statenents
to recipients of Form 1042-S by submtting a letter to I RS/ MCC
containing the follow ng information:

(a) Withholding Agent’'s Name

(b) TIN

(c) Address

(d) Type of Return

(e) Specify that the extension request is to provide

statements to recipients.
(f) Reason for Delay
(g) Signature of Withholding Agent or Person Duly
Authorized

Requests for an extension of time to furnish the statements
to recipients of Form 1042-S are not automatically approved;
however, if approved, generally an extension will allow a maxi mum
of 30 addi ti onal days from the due date to furnish the statements
to the recipients. The request must be postmarked by the date on
which the statements are due to the recipients.

. 16 An approved extension grants additional time to file
the Forms 1042-S with IRS/MCC ONLY. THIS DOES NOT INCLUDE FORM
1042 WHICH IS AN ACTUAL TAX RETURN. ANY TAX DUE MUST STILL BE PAID
TIMELY.

. 17 To request an extension of time to file Form 1042,
submit Form 2758 with the IRS at the following address:

Y

Internal Revenue Service Center
Philadelphia, PA 19255

SEC. 12. PROCESSING OF INFORMATION RETURNS
MAGNETICALLY/ ELECTRONICALLY

.01 All data received at IRS/MCC for processing will be
given the same protection as individual income tax returns (Form
1040). IRS/MCC will process the data and determine if the
records are formatted and coded according to this revenue
procedure.

.02 If mediais returned, it is because IRS/MCC encountered
errors, (not limited to format) and was unable to process the
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medi a, therefore, requiring a replacenent. Open all packages
I medi at el y.
.03 When the magnetic nedia is returned to the transmtter

for replacenent, it will be ACCOMPANIED WITH A MEDIA TRACKING
SLIP (FORM 9267), and sanple records identifying the type of
errors. It is the responsibility of the transmtter to check the

entire file for simlar errors.

.04 Files nust be corrected and returned with the Media
Tracking Slip (Form 9267) to IRS/MCC wthin 45 days fromthe date
of the letter IRS/MCC included with the returned files. |If the
payee record count (nunber of "Q Records ) has changed fromthe
original filing, include a Form 4804 stating the new record
count; mark the word replacenent in Box Number 1; and return the
formw th your replacenent nedia. A penalty for failure to file
correct information returns by the due date will be assessed if
the files are not corrected and returned within 45 days, ORIF THE
INCORRECT FILES ARE RETURNED BY IRS/MCC FOR REPLACEMENT MORE
THAN TWO TIMES. A penalty for intentional disregard of the
filing requirenents will be assessed if a replacenent file is not
received. (For penalty information refer to the Penalty Section
of the 1998 "Instructions for Form 1042-S").

.05 SOME CONDITIONS MAY NOT REQUIRE CORRECTIVE ACTIONS. FOR
EXAMPLE, CERTAIN RECIPIENTS SHOULD HAVE HAD TAX WITHHELD AT A
PARTICULAR RATE, BUT THE WITHHOLDING AGENT WITHHELD AT A DIFFERENT
TAX RATE. A LETTER FROM THE FILER MUST ACCOMPANY THE ORIGINAL
AND/ OR REPLACEMENT FILES VERIFYING THE AMOUNT REPORTED ON THE
FORM 1042-S WAS ACTUALLY WITHHELD BY THE AGENT, AND THE TAX RATE
BEING USED IS THE CORRECT ONE FROM PUBLICATIONS 515 OR 901. THIS
LETTER WILL PERMIT THE INCORRECT DATA TO BE ACCEPTED FOR
PROCESSING, BUT DOES NOT RELIEVE THE WITHHOLDING AGENT OF THE
RESPONSIBILITY TO WITHHOLD AT THE PRESCRIBED TAX RATES, OR TO REMIT
THE CORRECT AMOUNT OF TAX WITH FORM 1042 (SEE PART B, SEC. 8, “Q”
RECORD LAYOUT, POSITIONS 372-373, TAX RATE NOTES).

.06 The follow ng definitions have been provided to hel p
di stingui sh between a replacenent and a correction:

° A CORRECTION is an information return submtted by the
transmtter to correct a return that was successfully
processed by I RS/ MCC, but contained erroneous information
(See Sec. 13, Corrected Returns).

° A REPLACEMENT is an information return file that I RS/ MCC
has returned to the transmtter due to format or coding
errors encountered during processing. After necessary
changes have been nmade, the file nust be returned for
processing along with the blue and white Media Tracking Slip
(Form 9267) which was included in the shipnment from | RS/ MCC

@& NOTE: FILERS SHOULD NEVER SEND ANYTHING TO IRS/MCC
MARKED “REPLACEMENT” UNLESS IRS/MCC
RETURNED MEDIA TO THEM.
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.07 IRS/MCC will not return nedia after successful
processing. Therefore, if the transmtter wants proof that
| RS/ MCC received a shipnment, the transmtter should select a
service with tracing capabilities or one that will provide proof
of delivery.

.08 IRS/MCCwill work with filers as nuch as possible to
assist with processing problens. IFTHE FILER IS CONTACTED BY
IRS/MCC, A PROMPT RESPONSE IS IMPORTANT. IRS/MCC MAY HAVE
INFORMATION THE FILER NEEDS TO CORRECT HIS OR HER FILE.

.09 | RS/ MCC contacts wi thhol di ng agents who have subm tted
recipient data with mssing TINs in an attenpt to prevent errors
that could result in penalties. Agents who submt data with
m ssing TINs and have taken the necessary steps to obtain this
information are required to attach a letter of explanation to the
Form 4804. This will prevent unnecessary contact from | RS/ MCC.
(See Part B, Sec. 8, "Q Record Layout, Positions 113-121).
However, corrections are required to be filed as soon as the TIN
has been received.

.10 Do not use special shipping containers for transmtting
data to RS/ MCC. Shi pping containers will not be returned.

SEC. 13. CORRECTED RETURNS

.01 The magnetic nmedia and electronic filing requirenents
of 250 or nore Fornms 1042-S applies separately to both original
and corrected returns.

.02 If Fornms 1042-S are filed magnetically or
electronically, and later the filer determ nes that corrections
are necessary, the corrections may be filed on paper if the 250
docunents threshold has not been net.

.03 If the w thholding agent has 250 or nore corrections,
they MusT be submtted to I RS/ MCC magnetically or electronically
unl ess a wai ver has been granted. |If a waiver was granted for
original Fornms 1042-S, this waiver applies to the corrections as
wel | .

.04 Corrections should be filed as soon as possible.
Corrections filed after August 1 may be subject to the maxi num
penalty of $50 per return. Corrections filed prior to August 1
may be subject to a | esser penalty. (For information on
penalties, refer to the Penalty Section of the 1998 "Instructions
for Fornms 1042-S".) However, if w thholding agents discover
errors after August 1, they may still be required to file
corrections so they will not be subject to a penalty for
I ntentional disregard of the filing requirenents. Failure to
correct information returns may result in penalties for failure
to provide correct information. ALLFIELDS MUST BE COMPLETED
WITH THE CORRECT INFORMATION, NOT JUST THE DATA FIELDS NEEDING
CORRECTION. Submt corrections only for the returns filed in
error, not the entire file. Furnish corrected statenents to
reci pients as soon as possible.

.05 Prior year data, original and corrected, nust be filed
according to the requirenents of this revenue procedure. Be sure
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to use the actual year designation of the correction in field
positions 2-5 of the "T" record. |If filing electronically, a
Separate transm ssion nust be nmade for each tax year, and
magnetically filed prior year data nust be on separate nedia.
.06 In general, filers should submt corrections for
returns filed within the last three cal endar years.
.07 The "Q' record provides a 15-position field (positions
122-136) for the recipient’s account number assigned by the
withholding agent. Do NOT enter a TIN as an account number.
This number will help identify the appropriate incorrect return
if more than one return is filed for a particular recipient.
. 08 Corrected returns MUST NOT be included on the same
media or sent in the same electronic transmission with original
returns.

&  NOTE: IF FILERS DISCOVER THAT CERTAIN INFORMATION RETURNS
WERE OMITTED ON THEIR ORIGINAL FILE, THEY MUST NOT
SUBMIT THESE DOCUMENTS AS CORRECTIONS. THEY MUST
SUBMIT THEM AS ORIGINAL RETURNS AND ON SEPARATE
MEDIA FROM CORRECTIONS.
. 09 Form 4804 and Form 4802 must be submitted with
corrected files submitted magnetically/electronically. Mark
"Correction” in Block 1. Indicate type of filing as "C" on the
media label.
.10 To provide clarification of the correction process for
Forms 1042-S, the following definitions have been provided:

a. A voID record is an information return (Form 1042-S)
submitted by the transmitter to delete a previously
filed incorrect original return. A void record must be
a duplicate of the original successfully processed
return with the exception of a "V" in field position
371 of the "Q" record. THIS RECORD CAN BE FILED WITH OR
WITHOUT A CORRESPONDING “C” RECORD. For example, a
Form 1042-S was submitted, and it should have been
prepared as a Form 1099. A "Q" record with the
original Form 1042-S information would be filed with a
"V" in position 371. In this instance, a corresponding
"C" coded "Q" record would NOT be necessary.
b. A CORRECTION is an information return (Form 1042-S)
submitted by the transmitter to correct a return that
was successfully processed by IRS/MCC, but contained
erroneous information. A "C" in field position 371 of
the "Q" record identifies a correction record. THIS
RECORD MUST ALWAYS HAVE A CORRESPONDING “V” RECORD.
. 11 Following is a chart showing the steps to be taken for
correcting Forms 1042-S:
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GUIDELINES FOR FILING CORRECTED RETURNS
MAGNETICALLY/ ELECTRONICALLY

TRANSACTION 1: IDENTIFY INCORRECT RETURNS (VOID PROCESS)

The record sequence for filing corrections is the sane as
for original returns. Create the file in the follow ng
order exactly the sane as the original transm ssion:

a. Transm tter "T" Record

b. Reci pient "Q' Record with the exact information as
submtted originally; however,

C. Place a "V' (See NOTE) in field position 371 of the
"Q' Record

d. Prepare a Wthhol ding Agent "W Record summari zi ng the
preceding "V' Coded "Q Records. (See sanple formt
bel ow. )

@ NOTE: A “V” CODED “Q” RECORD MAY OR MAY NOT HAVE A

CORRESPONDING “C” CODED “Q” RECORD. (SEE SEC.
13.10)

TRANSACTION 2. REPORT THE CORRECT INFORMATION (CORRECTION
PROCESS)

On the sane nedia or electronic subm ssion prepare:

a. Recipient "Q' Record with the correct information
b. Place a "C' (See NOTE) in Field Position 371 of the
"Q' Record

C. Prepare a Wthhol ding Agent "W Record summari zing the
preceding "C' coded "Q' records

d. Prepare an End of Transm ssion "Y" record

e. "V' and "C' Coded Corrected returns submtted to
| RS/ MCC MUST be in the sane subm ssion.

- NOTE: EACH “C” CODED “Q” RECORD MUST HAVE A
CORRESPONDING “V” RECORD.

.12 Sanpl e data sequence for void/correction records:

D000
22 22=
55555
<<<<<
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>S5 =
0000 <

<S0000 SO
ssss =

.13 For information on when an anended Form 1042 is
required, refer to Pub. 515, "Wthhol ding of Tax on Nonresident
Al'iens and Foreign Corporations".

.14 Al paper returns, whether original or corrected, nust
be filed with the Phil adel phia Service Center. See the 1998
Paper Instructions for Forns 1042-S for information on filing
paper corrections.

SEc. 14. U.S. TAXPAYER IDENTIFICATION NUMBERS (TIN) AND INDIVIDUAL
TAXPAYER IDENTIFICATION NUMBER (ITIN)

.01 Any recipient whose incone is effectively connected
wth a US. trade or business nust obtain and furnish the
wi t hhol ding agent with a U S taxpayer identification nunber.

The U.S. taxpayer identification nunber is a Social Security
Nunmber (SSN) or an Individual Taxpayer Identification Nunber
(ITIN) in the case of an individual and an Enpl oyer

I dentification Nunber (EIN) in all other cases. These

i dentification nunbers are required on the Forns 1042-S fil ed
with the I RS

.02 As of January 1, 1997, the IRS wll no | onger accept
tax returns wi thout a Taxpayer Identification Nunber (TIN) for
the person filing a return, the spouse on a joint return, or for
dependents clainmed on a return.

.03 An ITINis a nine digit nunber that the IRS assigns in
the follow ng format: 900-00-0000. This nunber wll always begin
wth "9" and "0" may be any other nunber. The IRS uses the
nunber to identify taxpayers, dependents or spouses (resident or
nonresi dent alien individuals) who are required to or wish to
file a US tax return, but are unable to obtain a Soci al
Security Nunber (SSN). THE ITIN IS FOR TAX PURPOSES ONLY. |t does
not entitle the recipient to Social Security benefits, and
creates no inference regarding inmgration status or the right to
work in the United States.

.04 Use RS Form W7, Application for |IRS Individual
Taxpayer ldentification Nunber, to apply for an ITIN by mail or
In person at nost IRS offices. You may obtain the Form W7 from
the IRS by calling 1-800- TAX- FORM (1- 800-829- 3676) .

- NOTE: TAXPAYERS WHO HAVE A PREVIOUSLY ASSIGNED INTERNAL
REVENUE SERVICE TAXPAYER IDENTIFICATION NUMBER
(IRSN) MAY ALSO USE FORM W-7 TO REQUEST A VALID ITIN,
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SEC. 15. EFFECT ON PAPER RETURNS AND STATEMENTS TO RECIPIENTS

.01 Magnetic or electronic reporting elimnates the need to
submt paper Forns 1042-S to IRS. CAUTION! DO NOT SEND COPY A
OF THE PAPER FORMS TO IRS/MCC IN ADDITION TO MAGNETIC MEDIA AND
ELECTRONIC FILING OR TO THE PHILADELPHIA SERVICE CENTER. This w ||
result in duplicate filing; therefore, erroneous notices could be
gener at ed.

.02 Wthholding Agents are responsi ble for providing
statenents to the recipients as outlined in the 1998 Paper
Instructions for Form 1042-S. Refer to these instructions for
filing information returns on paper with the I'RS and furnishing
statenents to recipients.

.03 Statenents to recipients should be clear and | egible.

If the official IRS formis not used, the filer nust adhere to
the specifications and guidelines in Publication 1167, Substitute
Printed, Conputer Prepared, and Conputer GCenerated Tax Forns and
Schedul es (Rev. 10-97).

.04 The address for filing paper Fornms 1042-S and 1042 i s:

Y

I nternal Revenue Service Center
Phi | adel phia, PA 19255

Do NOT SEND PAPER FORMS 1042-S Oor 1042 10 IRS/MCC.

SEC. 16. DEFINITION OF TERMS

ELEMENT DESCRIPTION

Asynchronous Protocols This type of data transm ssion
I's nost often used by m cro-
conputers, PCs and sone mni -
conputers. ASYNCHRONOUS
TRANSMISSIONS TRANSFER DATA AT
ARBITRARY TIME INTERVALS USING
START-STOP METHOD. EACH
CHARACTER TRANSMITTED HAS ITS
OWN START BIT AND STOP BIT.

b Denotes a bl ank position.
Enter bl ank(s) when this
synbol is used (do not enter
the letter "b"). This appears
I n numerous areas throughout
the record descriptions.

Bi synchronous Protocol s For purposes of this
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Bl ocked records

Correction

@  NOTE:
REPLACEMENT.
IRS/MCC DUE TO PROCESSING
REPLACEMENT.

Enpl oyer Identification Nunber

(EIN)

El ectronic Filing

File

publication, these are

el ectroni c transm ssi ons nade
using | BM 3780 protocols.
These transm ssions nust be in
EBCDI C character code and use
the Bell 208B (4800bps), AT&T
2296A (9600bps) or Hayes

OPTI MA 288 V. FC Smart nodem
(14400bps) nodens. Standard
| BM 3780 space conpression is
accept abl e.

Two or nore records grouped
t oget her between interrecord
gaps.

A correction is an information
return (Form 1042-S) submtted
by the transmtter to correct
a return that was previously
submtted to and processed by
| RS/ MCC, but contai ned
erroneous i nformation.

A CORRECTION SHOULD NOT BE CONFUSED WITH A
ONLY MEDIA RETURNED TO THE FILER BY
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PROBLEMS SHOULD BE MARKED

A nine-digit nunber assigned
by IRS for Federal tax
reporting purposes.

Subm ssion of information
returns using swtched

t el econmuni cati ons network
circuits. These transm ssions
use nodens, dial-up phone

|l i nes, and asynchronous or

bi synchronous protocols. (See
Parts A, Cand D of this
publication for specific

I nformati on on el ectronic

filing).

pur poses of this revenue
procedure, a file consists of
a Transmtter "T" record at
the beginning of the file,
Reci pient "Q' records,

foll owed by a correspondi ng
W t hhol di ng Agent "W Record,

For



Filer

Filing Year

I ndi vi dual Taxpayer
I dentification Nunmber (ITIN)

| nformati on Return

Magnetic Media

Media Tracking Slip

then additional "Q and "W
Record sequences for other

Wt hhol di ng Agents, as needed,
and an End of Transm ssion "Y"
Record.

Person (may be wi t hhol di ng
agent and/or transmtter)
submtting informati on returns
to I RS

The actual year in which the
i nformation returns are being
submtted to RS/ MCC (if
magnetical l y/ el ectronically),
or to Phil adel phia Service
Center (if paper)

A nine digit nunber issued

by the IRS to a resident or
nonr esi dent alien individual
required to have a U. S.
taxpayer identification nunber
but who does not have and
cannot obtain an SSN.

The vehicle for submtting
requi red information about
anot her person to IRS. For
this revenue procedure, it is
I nformati on about a foreign
person’s U.S. source income

subject to Withholding, and

the information return is Form

1042-S.

For this revenue procedure,

the term "magnetic media"
refers to 1/2-inch magnetic
tape; IBM 3480/3490/3490E or
AS400 compatible tape
cartridge; 8mm, 4mm, and QIC
(Quarter Inch cartridges)
cartridge or 5 %- and

3 % -inch diskettes.

Form 9267 accompanies media
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that IRS/MCC has returned to

the filer for replacement due

to incorrect format or errors
encountered when trying to

process media. THIS FORM
MUST BE RETURNED WITH THE



REPLACEMENT FILE.

Mul ti-reel/diskette file A group of tape reels or

Payer

Reci pi ent

Repl acenent

- NOTE:

Servi ce Bureau

di skettes submtted under one
TCC where all nedia either
ends wth a Recipient "Q
Record or Wt hhol di ng Agent
"W Record, EXCEPT for the

| ast nedia of the file, which
ends with an End of

Transm ssion "Y" Record.
(Refer to Part B. Sec. 6 for
dat a sequence specifications)

Person or organi zation who is
the originator of incone and
enters into a contractual
agreenment with the w thhol di ng
agent for the purpose of

di sbursing incone for the
payer. For exanpl e,
Corporation X is about to

decl are a divi dend.
Corporation X contracts Bank
Y to calculate and distribute
such dividends to recipients,
and be responsible for

wi t hhol ding. Corporation X is
consi dered the Payer and Bank
Y is considered the

W t hhol di ng Agent.

Person or organi zation
recei ving paynents froma
wi t hhol di ng agent.

A replacenent is an
information return file that

| RS MCC has returned to the
transmtter due to errors
encount ered during processing.

Filers should never submt nedia to | RS/ MCC mar ked
Repl acenent” unless |RS/MCC returned nedia to the
filers. Wen sending "Replacenent"” nedia be sure
to include the Media Tracking Slip (Form 9267)
which wi Il acconpany nedia returned by | RS/ MCC,
Medi a that has been incorrectly marked as

repl acenent may result in duplicate filing.

Person or organi zation with
whomthe filer has a contract
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Soci al Security Nunber (SSN)

Speci al Character
SSA

Taxpayer ldentification
Nunmber (TIN)

Tax Year

Transm tter

Transmtter Control Code (TCC)
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to prepare and/or submt
information return files to

| RS/ MCC. A parent conpany
submtting data for a
subsidiary is not considered a
servi ce bureau

A nine-digit nunber assigned
by the Social Security

Adm ni stration (SSA) to an

i ndi vidual for tax and wage
reporting purposes.

Any character that is not a
nuneric, an al pha, or a bl ank.
Soci al Security Adm nistration

Refers to either a Soci al
Security Nunber (SSN), an

Enpl oyer Identification Nunber
(EIN), or an Individual
Taxpayer ldentification Nunber
(ITIN

The year in which paynents

were made by a w t hhol di ng
agent to a recipient.

Per son or organi zati on who
prepares and submts file(s)
magneti cal | y/ el ectronical ly.
May be the w thhol di ng agent
or their agent.

A five-character al pha/ nuneric
nunber assigned by RS/ MCC to
the transmtter prior to the
filing of magnetic or

el ectronic information. This
nunber is inserted in the "T"
Record of the file and MuUsT
be present before the file can
be processed. An application
Form 4419 nust be filed with
IRS/MCC to receive this
nunber. Transmtter control
codes assigned to 1042-S
filers will always begin wth
"22". Do not use the TCC
nunber assigned for Form 1099
filing.



Vendor

Voi d

W t hhol di ng Agent
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Vendors include service

bur eaus that produce

i nformation return files on
the prescribed types of
magnetic nedia or via
electronic filing for

wi t hhol di ng agents. Vendors
al so i nclude conpani es who
provi de software for those who
W sh to produce their own
media or electronic files.

A void record is used in the
correction process of Form
1042-S. For purposes of this
revenue procedure, a void
record is an information
return (Form 1042-S) submtted
by the transmtter to delete a
previously filed incorrect
original return. A void
record nust be a duplicate of
the original successfully
processed return with the
exception of a "V' in field
position 371 of the "Q

record.

A person or entity, US. or
foreign, required to wi thhold
U.S. tax on paynents of incone
subject to withholding from
U.S. sources. A wthhol ding
agent may be an individual,
partnershi p, corporation,
trust, estate, governnent
agency (Federal, State or

| ocal ), association, or a

t ax- exenpt foundati on (whet her
domestic or foreign), tenant,
manager, broker, agent,
fiduciary, or spouse.

W t hhol di ng agents incl ude

U S citizens and residents,
and foreign nom nees and
fiduciary residents of treaty
countries who nust w thhold
additional U S. tax under tax
treaty provisions. The

wi t hhol di ng agent is
responsi bl e for the
conpl et eness, accuracy, and
tinmely subm ssion of files.



SEC. 17. MAJOR PROBLEMS ENCOUNTERED

| RS/ MCC encourages filers to verify the format and content
of each type of record to ensure the accuracy of the data. This
may elimnate the need for IRSSMCC to return files for
repl acenent. This may be inportant for those filers who have
either had their files prepared by a service bureau or who have
pur chased preprogrammed software packages (seeNOTE). |If a
filer purchased a software package for a previous tax year, it
wi Il not be valid for reporting TY98 information returns due to
tax |l aw and record format changes.

- NOTE: IF FILERS MEET THE FILING REQUIREMENTS AND ENGAGE A
SERVICE BUREAU TO PREPARE MEDIA ON THEIR BEHALF, THE
FILER REMAINS RESPONSIBLE FOR THE ACCURACY OF THE
DATA SUBMITTED TO IRS.

The Maj or Problenms Encountered |lists sonme of the nost
frequently encountered problens with magnetic/electronic files
submtted to IRS/MCC. These problens may result in nedia being
returned for replacenent.

1. RECORDS FORMATTED INCORRECTLY

Use the record format as prescribed in this revenue procedure.
Failure to format records correctly will result in files being
returned for replacenent.

2. INCORRECT OR MISSING TRANSMITTER CONTROL CODE.

Filers MUST use the unique Transmtter Control Code (TCC)
assigned for Form 1042-S reporting. This TCC nust begin with the
nunbers “22." Application procedures are provided in Part A

Sec. 7 of this revenue procedure.

3. INCORRECT FORMAT OF THE RECIPIENT NAME LINE.

The recipient’s surnane should be reported first, followed by

gi ven nanes. However, if the recipient’s surnane is not entered
beginning in position 139 of the "Q Record, the filer MuUST
enter an asterisk that immedi ately precedes the recipient’s
surnane. If the surnane is reported first, the asteri sk MUST be
omtted, since an asterisk is not valid in the first position of
Reci pi ent Nanme Line One.

4. INCORRECT RECORD SEQUENCE.

To be acceptable, records nust be in a specific sequence. |If
this sequence is not followed, the file will be returned for
repl acenent. (Refer to Part B. Sec. 6)
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5. INCORRECT BLOCK SIZE.

Sone of the files received at I RS/ MCC are bl ocked incorrectly

causing nedia to be returned. Refer to Part B., Sec. 2., for the

correct block size for submtting Fornms 1042-S magneti cal |l y/

el ectronically. A block may not exceed 15,000 characters,

al t hough, shorter bl ocks may be used.

6. INCORRECT USE OF COUNTRY CODE IN POSITIONS 137-138 OF THE
RECIPIENT "Q" RECORD.

If the letters OC (which should be used ONLY when absol utely

necessary) are used, rather than a specific country code, THE

RATE OF TAX WITHHELD MUST BE 30 PERCENT.

7. INCORRECT USE OF COUNTRY NAME IN POSITIONS 335-354 OF THE
RECIPIENT "Q" RECORD.

This is a Required field for foreign addresses. Please read the

Description and Remarks portion carefully. This may or may not

be the sane country as indicated in the Country Code, field

positions 137-138. DO NOT usE OTHER COUNTRY; USA; US; OUTSIDE OF

USA; UNITED STATES.

8. INCORRECT USE OF TAX RATE, FIELD POSITION 372-373 OF THE
RECIPIENT "Q" RECORD.

This is a Required field with very specific acceptabl e codes.

Pl ease ensure the accuracy of the correct tax rate depending on
t he proper country code and/or exenption code. See Part A, Sec.
12.05 and Part B, Sec. 8 for additional information.

9. INCORRECT USE OF EXEMPTION CODE IN FIELD POSITION 370 OF THE
RECIPIENT “Q” RECORD.

This is a Required field which causes many processing errors.

Pl ease read carefully the description and remarks portion, along
wth the notes at the bottomto elimnate the possibility of
errors.

10. INCORRECT USAGE OF RECIPIENT ADDRESS FIELDS OF THE “Q” RECORD.

Be sure to use the specific breakdown of the address in the
foll owi ng positions:

U.S. ADDRESS FIELDS FOREIGN ADDRESS FIELDS
(229 - 283) Street Address (229 - 283) Street Address
(284 - 308) Gty (284 - 308) Cty

(324 - 332) Zip Code (309 - 323) Province Nane

(333 - 334) U S. State Code (324 - 332) Postal Code
(335 - 354) Country Name
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11. MATH COMPUTATION DISCREPANCY

To avoid this error, apply the followng fornmula to determ ne
U S. Federal Tax Wthheld (field positions 374-384 of the "Q
Record). Al field positions described in the fornula bel ow are
also in the "Q Record:

INCOME CODES 15 AND/OR 16 ALL OTHER INCOME CODES
G oss I ncone Paid (359-369) G oss I ncone Paid (359-369)
- Wthhol ding All owance (430-439) x Tax Rate (372-373)
= Net | ncone Anount (440-439) = U S. Federal Tax W thheld
x Tax Rate (372-373) (374-384)
= U S. Federal Tax W thheld

(374-384)

PART B. MAGNETIC MEDIA SPECIFICATIONS

SEC. 1. GENERAL

.01 The specifications contained in this part of the
revenue procedure define the REQUIRED format and content of the
records to be included in the magnetic nedi a/electronic file. Do
not deviate fromthis format.

.02 Transmitters nust be consistent in the use of recording
nodes and density on files. |[If the nedia does not neet these
specifications, it will be returned to the transmtter for
repl acenent. Filers are encouraged to submit a test prior to
submtting the actual file. Contact IRS/ MCC for further
informati on at 304-263-8700.

.03 Regardless of the type of nedia used or if returns are
filed electronically, the record |l ength nust be 500 positions.

SEC. 2. TAPE CARTRIDGE SPECIFICATIONS

@&  NOTE: DUE TO MODERNIZATION EFFORTS, CARTRIDGES CREATED IN
ASCII FORMAT ARE THE PREFERRED TYPE OF MEDIA.

.01 Although I RS/ MCC can process nost conpati bl e tape
cartridge files, ASCII (Anerican Standard Coded |Information
Interchange) format is preferred. The follow ng specifications
will help alleviate processing probl ens:

(a) Standard acceptable format for 1042-S processing:
(1) ASCII FORMAT (AMERICAN STANDARD CODED
INFORMATION INTERCHANGE)
(2) 18 Track (37,871 CPlI) or
(3) 36 Track (75,742 CPl) tape cartridge
(4) Label ed (preferred)
(b) If unable to create and submt tape cartridges in
the requested ASCI| format, they may be submitted
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I n THIS EBCDIC FORMAT:
(1) Must be I BM 3480, 3490, or AS400 conpati bl e
(2) Standard | abel format
(3) Record size - 500 characters
(4) Blocking - nultiple of 500; only the I ast
bl ock may be short
(5) Block size - 500 - 15,000 characters
.02 Transmitters should be consistent in the use of
recordi ng nodes and density on files.

(1) Tape cartridges will be ¥2-inch tape contained in
plastic cartridges which are approximately
4-inches by 5-inches by 1-inch in dimension.

(2) Magnetic tape will be chromium dioxide particle
based Y%-inch tape.

(3) Cartridges must be 18-track or 36-track parallel.
(See NOTE.)

(4) Cartridges will contain 37,871 CPI or 75,742 CPI
(characters per inch).

(5) Mode will be full function.

. 03 The tape cartridge records defined in this revenue
procedure may be blocked subject to the following:

(a) A block must not exceed 15,000 tape positions.

(b) If the use of blocked records would result in a
short block, all remaining positions of the block
must be filled with 9's; however, the last block
of the file may be filled with 9's or truncated.

DO NOT PAD A BLOCK WITH BLANKS.

(c) Allrecords, except the header and trailer labels,
may be blocked or unblocked. A record may not
contain any control fields or block descriptor
fields which describe the length of the block or
the logical records within the block. The number
of logical records within a block (the blocking
factor) must be constant in every block with the
exception of the last block which may be shorter
(see item b above). The block length must be
evenly divisible by 500.

(d) Records may not span blocks.

. 04 Although labeled tape cartridges are preferred, tape
cartridges may be labeled or unlabeled.

. 05 For the purposes of this revenue procedure, the
following must be used:

Tape Mark:
(a) Used to signify the physical end of the recording
on tape.

(b) May follow the header label and precede and/or
follow the trailer label.
.06 Tape header and trailer labels, record marks, and tape
marks (OTHER THAN THE TAPE MARK SIGNIFYING THE END OF TAPE) ARE ALL
OPTIONAL. If used, they must conform to the following ANSI
standards:
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(a) Header |abels nust begin with VOL1, HDR1, HDR2, or
1HDR. They nust be the first record(s) on the
reel imediately before the Transmitter "T"
Record. Header |abels may not exceed 80
characters in | ength.

(b) Trailer |abels nmust begin 1EOR 1ECF, EOCF1, or
EOv1, EOV2, EOF2. They nust be the last record(s)
on the reel, after the "Y" record and tape mark
(if a tape mark is used). Labels nust be 80
characters in length. Any data beyond the trailer
| abel cannot be read by I RS prograns.

@ NOTE: FILERS SHOULD INDICATE ON THE EXTERNAL MEDIA LABEL
AND TRANSMITTAL FORM 4804 WHETHER THE CARTRIDGE IS
36- OR 18-TRACK, AND IF DATA IS CREATED IN ASCII OR
EBCDIC FORMAT.

SEC. 3. MAGNETIC TAPE SPECIFICATIONS

.01 | RS/ MCC can process nost conpati ble magnetic tape
files. If transmtters are unable to submt data on cartridge,
ASCI| formatted magnetic tape is the next preferred type of
media. The follow ng specifications will help alleviate
processi ng probl ens:

(a) 9-track ASCI|I (Anerican Standard Coded | nformation
I nterchange) wth:
(1) Labeled (preferred)
(2) Odd Parity
(3) A density of 6250 CPI
.02 ASCII IS THE PREFERRED FORMAT. IF UNABLE TO CREATE TAPES
IN THE REQUESTED ASCII FORMAT, EBCDIC FORMAT IS ACCEPTABLE.
(a) 9-track EBCDI C (Extended Bi nary Coded Deci nal
I nt erchange Code) wth:
(1) Labeled (preferred)
(2) Odd parity
(3) A density of 6250 CPI
(4) If using UNISYS Series 2200, an interchange
tape nmust be subm tted.

Transm tters should be consistent in the use of recording
codes and density on files.

.03 Al conpatible tape files nust have the foll ow ng
characteristics: Type of tape - %2-inch (12.7 mm) wide, computer-
grade magnetic tape on reels of up to 2,400 feet (731.52 m)
within the following specifications:

(a) Tape thickness: 1.0 or 1.5 mils, and
(b) Reel diameter: 10 %:-inch (26.67 cm), 8 Y2-inch
(21.59 cm), 7-inch (17.78 cm), or 6-inch.

. 04 The tape records defined in this revenue procedure may
be blocked subject to the following:

(a) A block may not exceed 15,000 tape positions.
(b) If the use of blocked records would result in a
short block, all remaining positions of the block
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(c)

(d)

must be filled with 9's; however, the | ast bl ock
of the file may be filled wwth 9's or truncated.
DO NOT PAD A BLOCK WITH BLANKS.

Al'l records, except the header and trailer |abels,
may be bl ocked or unbl ocked. A record nmay not
contain any control fields or block descriptor
fields which describe the |l ength of the block or
the logical records within the block. The nunber
of logical records wthin a block (the bl ocking
factor) nust be constant in every block with the
exception of the last block which may be shorter
(see itemb above). The block | ength nust be
evenly divisible by 500.

Records may not span bl ocks.

.05 Although | abeled tapes are preferred, |abeled or
unl abel ed tapes may be subm tted.

.06 Tape header and trailer |abels, record marks, and tape
mar ks (OTHER THAN THE TAPE MARK SIGNIFYING THE END OF TAPE) are al |

optional. If

st andar ds:
(a)
(b)

used, they nust conformto the follow ng ANSI

Header | abels nust begin with VOL1, HDR1, HDRZ2,

or 1HDR. They nust be the first record(s) on the
reel imediately before the Transmitter "T"
Record. Header |abels may not exceed 80
characters in | ength.

Trailer |abels nust begin 1ECR 1EOF, EOCF1, or
EOv1, EOV2, EOF2. They nust be the last record(s)
on the reel, after the "Y" record and tape mark
(if a tape mark is used). Labels nust be 80
characters in length. Any data beyond the trailer
| abel cannot be read by I RS prograns.

SEC. 4. 8MM, 4MM, AND QUARTER INCH CARTRIDGE SPECIFICATIONS

.01 In nost instances, | RS/ MCC can process 8nmmtape
cartridges that neet the foll ow ng specifications:

(a)

Must neet Anmerican National Standard Institute
(ANSI) standards, and have the follow ng
characteristics:
(1) Created froman AS400 operating systens only.
(2) 8mm (.315-inch) tape cartridges will be 2 %-
inch by 3 3/4-inch.
(3) The 8mm tape cartridges must meet the
following specifications:

Tracks Density Capacity
1 20 (43245 BPIl) 2.5 Gb (10Gb)
1 21 (45434 BPl) 5 Gb (20 Gb)

(4) Mode will be full function.
(5) Compressed data is not acceptable.
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(6) Either EBCDIC (Extended Bi nary Coded Deci nal
I nt erchange Code) or ASCI| (American Standard
Coded Information Interchange) nmay be used.
However, | RS/ MCC encourages the use of
EBCDI C. This information nust appear on the
external nedia |abel affixed to the
cartridge.

(7) Afile may consist of nore than one
cartridge, however, no nore than 250, 000
docunents may be transmtted per file or per
cartridge. The filenane, for exanple;
1042TAX, will contain a three digit
extension. The extension will indicate the
sequence of the cartridge wthin the file
(e.g., 1 of 3, 2 of 3, and 3 of 3 and would
appear in the header | abel 1042TAX 001,
1042TAX. 002, and 1042TAX. 003 on each
cartridge of the file). THEEND OF
TRANSMISSION "Y"" RECORD SHOULD BE PLACED ON
THE LAST CARTRIDGE ONLY FOR FILES CONTAINING
MULTIPLE CARTRIDGES.

.02 The 8mm (.315-inch) tape cartridge records defined in
this revenue procedure may be bl ocked subject to the foll ow ng:

(a) A block MusT NOT exceed 15,000 tape positions.

(b) If the use of blocked records would result in a
short bl ock, all remaining positions of the block
must be filled with 9's; however, the | ast bl ock
of the file may be filled wwth 9's or truncated.
DO NOT PAD A BLOCK WITH BLANKS.

(c) Al records, except the header and trailer |abels,
may be bl ocked or unbl ocked. A record nmay not
contain any control fields or block descriptor
fields which describe the |l ength of the block or
the logical records within the block. The nunber
of logical records wthin a block (the bl ocking
factor) nust be constant in every block with the
exception of the last block which may be shorter
(see item (b) above). The block I ength nust be
evenly divisible by 500.

(d) Various COPY conmmands have been successful,
however, the SAVE OBJECT COVMAND i s not
accept abl e.

(e) Extraneous data following the “Y” record will
result in media being returned for replacement.

(f) Records may not span blocks.

(g) No more than 250,000 documents per cartridge and
per file.

. 03 For faster processing, IRS/MCC encourages transmitters
to use header labeled cartridges. 1042TAX may be used as a
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suggested fil enane.
.04 For the purposes of this revenue procedure, the
foll owi ng nust be used:

Tape MarKk:

(a) Used to signify the physical end of the recording
on tape.

(b) For even parity, use BCD configuration 001111
(8421).

(c) May follow the header |abel and precede and/or
follow the trailer |abel.

. 05 If extraneous data follows the End of Transmission “Y”
Record, the file must be returned for replacement. Therefore,
IRS/MCC encourages transmitters to use blank tape cartridges,
rather than cartridges previously used, in the preparation of
data when submitting information returns.

.06 IRS/MCC can only read one data file on a tape. A data
file is a group of records which may or may not begin with a
tapemark, but must end with a trailer label. Any data beyond the
trailer label cannot be read by IRS programs.

. 07 4mm (.157-inch) cassettes are now acceptable with the
following specifications:

(a) 4 mm cassettes will be 2 ¥%-inch by 3-inch.

(b) The tracks are 1 (one).

(c) The density is 19 (61000 BPI).

(d) The typical capacity is DDS (DAT data storage) at
1.3 Gb or 2 Gb, or DDS-2 at 4Gb.

(e) The general specifications for 8mm cartridges will
also apply to the 4 mm cassettes.

. 08 Various Quarter Inch Cartridges (QIC) (Ys-inch) are also
acceptable.

(a) QIC cartridges will be 4" by 6".
(b) QIC cartridges must meet the following

specifications:
Size Tracks Density Capacity
QIC-11 4l5 4 (8000 BPI)  22Mb or 30Mb
QIC-24 8/9 5 (8000 BPI)  45Mb or 60Mb
QIC-120 15 15 (10000 BRI) 120Mb or 200Mb
QIC-150 18 16 (10000 BRI) 150Mb or 250Mb
QIC-320 26 17 (16000 BPI) 320Mb
QIC-525 26 17 (16000 BPI) 525Mb
QIC-1000 30 21 (36000 BRI)  1Gb
QIC-1350 30 18 (51667 BPI) 1.3Gb
QIC-2Gb 42 34 (40640 BPI)  2Gb

(c) The general specifications that apply to 8mm
cartridges will also apply to QIC cartridges.

SEC. 5. 5 /2INCH AND 3 /2-INCH DISKETTE SPECIFICATIONS
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.01 To be conpatible, a diskette file nust neet the
foll owi ng specifications:

(a) 5¥-or3Y¥-inches in diameter.

(b) IRS recormmends data be recorded in standard ASCI |
code. However, if data is recorded using EBCDI C,
a 5 ¥-inch diskette must be used and a 1024 byte
sector would be valid for System 36 or AS400.

The following command to format the diskette into
a 1024 byte sector is:
INIT 1042TAX,,FORMAT2
The save commands are as follows:
(1) The save command for System 36 is SAVE.
(2) The save command for AS400 is SAVF36F.

(c) Records nmust be a fixed |l ength of 500 bytes per
record.

(d) Delimter character conmas (,) nust not be used.

(e) Positions 499 and 500 of each record have been
reserved for use as carriage return/line feed
(cr/1f) characters if applicable.

(f) Filenane of 1042TAX nust be used. Do not enter
any other data in this field. If afile wll
consi st of nore than one diskette, the fil enane
1042TAX w Il contain a 3 digit extension. This
extension will indicate the sequence of the
di skettes within the file. For exanple, if the
file consists of three diskettes, the first
di skette will be naned 1042TAX. 001, the second
di skette will be 1042TAX. 002, and the third w |
be 1042TAX. 003. The first diskette, 1042TAX 001
will begin wth a "T" Record and the third
di skette, 1042TAX. 003 wi Il have a "Y" Record at
the end of the file.

(g) A diskette file may consist of nultiple diskettes
as long as the filenane conventions are foll owed.

(h) Diskettes nust neet one of the follow ng
speci fications:

Capacity Tracks Si des/ Density Sector Size
1.44 nb 96t pi hd 512
1.44 nb 135t pi hd 512

1.2 nb 96t pi hd 512

.02 | RS/ MCC encourages transmtters to use blank or
currently formatted di skettes when preparing files. |If
extraneous data follows the end of transmssion "Y' record, the
file must be returned for replacenent.

. 03 IRS/MCC prefers that 5 ¥%- and 3 Y2-inch diskettes be
created using MS/DOS; however, diskettes created using other
operating systems MAY BE acceptable (See NOTES). IRS/MCC has
equipment that can convert diskettes created under most operating
systems to the appropriate MS-DOS format. IRS/MCC strongly
recommends that transmitters submit a test file for 5 ¥- and
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3 Ye-inch diskettes, especially if their data was not created
using MS-DOS.

- NOTES: TYO8 WILL BE THE LAST YEAR IRS WILL PROCESS 5 /4-INCH

DISKETTES.

IRS WILL DISCONTINUE PROCESSING NON-MS-DOS
COMPATIBLE DISKETTES AFTER TY98.

3 /2 -INCH DISKETTES CREATED ON A SYSTEM 36 OR AS400

ARE NOT ACCEPTABLE.

. 04 Transmitters should check media for viruses before
submitting it to IRS/MCC.

SEC. 6. DATA SEQUENCE SPECIFICATIONS

. 01 The first position of each record indicates the record

type:
Transmitter T
Recipient Q
Withholding Agent w
End of Transmission Y

. 02 In order to be acceptable, records within the file must
be in the following sequence:
(a) Single tape, cartridge, or diskette:

(1) A Transmitter "T" Record; then

(2) One or more Recipient "Q" Records followed by
a corresponding Withholding Agent "W" Record
then;

(3) Additional "Q" and "W" Record sequences for
other withholding agents, as needed; then

(4) An End of Transmission "Y" Record.

(b)  Multiple tapes and cartridges: (see NOTE)

(1) A Transmitter "T" Record at the beginning of
EACH tape and cartridge; then

(2) Sequence of Recipient "Q" Records followed by
corresponding Withholding Agent "W" Records;
then

(3) A sequence of Recipient "Q" Records may be
continued from one tape to the next if they
apply to the same withholding agent, without
the necessity of repeating the "W" Record.
The sequence might be, for example, QQQQ (end
of one tape); TQQQQW (beginning of next

tape); then
(4) An End of Transmission "Y" Record ending the
last tape.
(c) Multiple diskettes: (see NOTE)

(1) A Transmitter "T" Record; then
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(2) One or nore Recipient "Q' Records followed by
a correspondi ng Wt hhol di ng Agent "W Record,
t hen
(3) Additional "Q and "W Record sequences for
ot her wi thhol di ng agents as needed; then
(4) A sequence of Recipient "Q Records may be
continued fromone diskette to the next if
they apply to the sane w t hhol di ng agent,
w t hout the necessity of repeating the "W
Record. The sequence m ght be, for exanple,
QQXQ (end of one diskette); QAW (begi nning
of next diskette); then
(5) An End of Transm ssion "Y' Record ending the
| ast di skette
.03 The mnimumfile transmtted nust consist of a
Transmtter "T" Record, a Recipient "Q Record, a Wthhol ding
Agent "W Record, and an End of Transm ssion "Y" Record.

- NOTE: DUE TO DIFFERENCES IN THE PROCESSING OF 1042-S
INFORMATION FILED ON TAPES, CARTRIDGES, AND
DISKETTES, IT IS REQUIRED THAT THERE BE A ""T"" RECORD AT
THE BEGINNING OF EACH TAPE OR CARTRIDGE, BUT NOT AT
THE BEGINNING OF EACH DISKETTE IN A SHIPMENT.

SEC. 7. TRANSMITTER "T" RECORD

.01 This record identifies the entity preparing and
transmtting the file. The transmtter and the w thhol di ng agent
may be the sanme, but they need not be.

.02 The first record of a file MUST be a Transmtter "T"
record, (preceded only by header |abels, if any), and nust appear
on each tape and cartridge; otherwise the file will be returned
for replacenent. For tape and cartridge files only, the Sequence
Nunber, position 131-132 of the "T" record nust be increased by 1
(one) for each tape and cartridge.

.03 The "T" Record is a fixed length of 500 positions.

.04 Al alpha characters entered in the "T" Record nust be
upper - case.

@ NOTE: FOR ALL FIELDS MARKED REQUIRED, THE TRANSMITTER
MUST PROVIDE THE INFORMATION DESCRIBED UNDER
DESCRIPTION AND REMARKS. FOR THOSE FIELDS NOT
MARKED REQUIRED, A TRANSMITTER MUST ALLOW FOR THE
FIELD, BUT MAY BE INSTRUCTED TO ENTER BLANKS OR
ZEROS IN THE INDICATED MEDIA POSITION(S) AND FOR THE
INDICATED LENGTH. ALL RECORDS ARE A FIXED LENGTH OF
500 POSITIONS.

RECORD NAME: TRANSMITTER "T" RECORD
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Posi ti ons

Field Title Length

Descripti on and Remar ks

1

Record Type 1

REQUIRED. Enter "T."

2-5

Tax Year 4

REQUIRED. Enter year

for which inconme and

wi t hhol di ng are being
reported (for exanple,
enter "1998" for incone
and wi t hhol di ng reported
for 1998) (unl ess
reporting for a different
tax year).

6- 14

Transmtter’s 9
Taxpayer

| dentification
Nunber (TIN)

REQUIRED. Enter the

| dentification Nunber

[ Soci al Security Nunber
(SSN) or Enpl oyer

I dentification Nunber
(EIN] of the
Transmtter. Do NoT
ENTER BLANKS, HYPHENS, OR
ALPHA CHARACTERS. A
TIN consisting of all the
sane digits (e.g.,
111111111) is not
accept abl e.

15-54

Transm tter 40
Name

REQUIRED. Enter nane of
transmtter of file.
Abbreviate if necessary
to fit 40-character
limt. Omt punctuation
I f possible. Left-
justify and blank fill.

55-94

Transm tter 40
Addr ess

42

REQUIRED. Enter mailing
address of the
transmtter. Street
address shoul d i ncl ude
nunber, street, apartnent
or suite nunber (or P.QO
Box if mail is not
delivered to street
address). Abbreviate as
needed to fit
40-character limt. Onmt
punctuation if possible.



Left-justify and bl ank
fill.

95-114 Cty 20 REQUIRED. Enter the
city or town of
transmtter. |If
applicable, enter APO or
FPO only. Left-justify
and blank fill.

115-116 St at e Code 2 REQUIRED. Enter only
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the two-letter Post

O fice Code as shown in

the list below. Do NOT

spell out the state nane.



STATE

Al abama

Al aska

Ari zona

Ar kansas
California
Col or ado
Connecti cut
Del awar e
District of
Col umbi a
Fl ori da
Georgi a
Hawai i

| daho
I1linois

| ndi ana

| owa
Kansas
Kent ucky
Loui si ana
Mai ne

m>20>zrot8T8 RABRFRXE

CODE STATE

Mar yl and

Massachusetts

M chi gan

M nnesot a
M ssi ssi ppi
M ssouri
Mont ana
Nebr aska
Nevada

New Hanpshire

New Jer sey
New Mexi co
New Yor k

North Carolina
Nort h Dakot a

Ghio
Gkl ahoma
Oregon

Pennsyl vani a
Rhode | sl and

0
0
)
m

STATE

BRREEZZETZRAITHETED

PA
Rl

CODE
Sout h Carolina
Sout h Dakot a
Tennessee
Texas
Ut ah
Ver nont
Virginia
Washi ngt on
West Virginia
W sconsin
Wom ng
Aneri can Sanpa
Feder ated States
of M cronesi a

Guam

Nort hern Mari ana
| sl ands

Mar shal | | sl ands

Pal au

Puerto Rico
Virgin Islands

@ NOTE: WHEN REPORTING APO/FPO ADDRESSES USE THE FOLLOWING

FORMAT:

Exanpl e:
Nane

Street Address

Cty
State

ZI P Code

PVT Wllard J.
Conmpany F, PSC Box 100
APO (or
AE, AA or AP*
098010100

Doe

FPO)

*AE is the designation for ZIPs beginning with 090-098, AA

for

ZI P 340, and AP for
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RECORD NAME: TRANSMITTER "T" RECORD-CONTINUED

Posi tions Field Title Length Descri ption and Remnarks

117-125 ZI P Code 9 REQUIRED. Enter the ZIP
code of the transmtter
for all U S. addresses,

U S Territories or
Possessi ons, APQ FPO
addresses. For
transmtters using a
five-digit ZI P code,

enter the ZIP code in the
| eft-nost five positions
and zero fill the
remai ni ng four positions.
For transmtters outside
the U S., enter nine
zeros only. Do NOT bl ank
fill.

126- 130 Transm tter 5 REQUIRED. Enter the
Control Code five character
(TCO) al pha/ nuneric

Transmtter Control Code.
This MJUST be the TCC
assigned to you for Forns
1042-S reporting ONLY.
(THE FIRST TWO NUMBERS
WILL BE “22.")

131-132 Sequence Nunber 2 The two-digit sequence
assigned by the
transmtter to this
medi a, starting with 01.
| f Header Labels are
used, the sequence should
be the sane as the
Sequence Nunber. THIS
FIELD IS REQUIRED FOR TAPE
AND CARTRIDGE ONLY.

133- 136 Test | ndi cator 4 REQUIRED. Enter the
wor d “TesT” Iif this is a
test file;
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ot herw se, enter

bl anks.

137-498 Reserved 362 Bl ank fill.
499- 500 Bl ank or 2 Enter bl anks or carriage
Carriage Return return |ine feed (CR/ LF)

Li ne Feed characters.

TRANSMITTER ""T" RECORD LAYOUT

Record | Tax Transmitter’s Transmitter Transmitter City
Type Year TIN Name Address
1 2-5 6-14 15-54 55-94 95-114
State ZIP TCC Sequence Test Reserved Blank
Code Code Number Indicator or
CRI/LF

115-116 117-125126-130 131-132 133-136 137-498 499-500

SEC. 8. RECIPIENT "Q" RECORD

. 01 The "Q" Record contains complete name and address
information for both Withholding Agent and Recipient of Income,
together with all the particulars of the income paid and tax
withheld. Complete Withholding Agent data is required because
each Recipient "Q" Record is treated as if it were a separate
Form 1042-S, and is processed independently of other records.

. 02 Since the "Q" Record is restricted to one type of
income and one tax rate, under certain circumstances it would be
necessary to write more than one "Q" Record. Following are some
of the circumstances when more than one "Q" record for a
recipient would be required:

(a) Different sources of income. For example,
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(b)

(c)

(d)

@& NOTE:
@& NOTE:
@& NOTE:

Reci pient X derived income from Capital Gains
(I'ncome Code 09) and Industrial Royalties (Incone
Code 10). A separate "Q' record nust be reported
for each incone code; providing Goss Incone Paid
and U.S. Federal Tax Wthheld pertaining to the
correspondi ng code.

Change in Country Code during the year. For
exanpl e, the w thhol di ng agent received
notification via Form 1001 that the recipient
changed fromcountry X to country Y. A separate
"@Q record nust be reported for each country code;
providing G oss Incone Paid, Tax Rate and U.S.
Federal Tax Wthheld. The anmounts reported nust
be based on each country code and the period of

ti me under that country code.

Change in a country’s tax treaty rate during the
year. For exanple, effective April 1, country X
changes its tax treaty rate from10%to 20% A
separate "Q' record nust be reported for each of
the tax rates. Provide the Gross Incone Paid, Tax
Rate, and U.S. Federal Tax Wthheld for the period
of tinme under that tax rate.

G oss Inconme Paid of nore than one billion
dollars. Report a G oss Incone Paid of
99999999999 (dollars and cents) in the first
Recipient "Q' record. The second Recipient "Q
record will contain the renmaining noney anount.

THE APPLICABLE TAX RATES MUST BE OBTAINED FROM
PUBLICATION 515, WITHHOLDING OF TAX ON NONRESIDENT
ALIENS AND FOREIGN CORPORATIONS, OR PUBLICATION
901, U.S. TAX TREATIES. THE U.S. FEDERAL TAX
WITHHELD IS COMPUTED USING THE TAX RATE APPLICABLE
TO THE RECIPIENT’S COUNTRY OF TAX RESIDENCY (AS
FOUND IN PUBLICATIONS 515 AND 901) AND THE AMOUNT
OF GROSS INCOME PAID TO THE RECIPIENT. USE OF ANY
OTHER TAX RATES MAY CAUSE YOUR RECORDS TO BE
REJECTED.

IF YOU WITHHELD AN INCORRECT AMOUNT OF TAX, YOU
MUST REPORT THE AMOUNT WHICH WAS ACTUALLY
WITHHELD, AND USE THE CORRECT TAX RATE FROM
PUBLICATIONS 515 AND 901, AND ATTACH A LETTER
STIPULATING THAT THE AMOUNT OF TAX WITHHELD IS
CORRECT. THIS ACTION WILL PERMIT THE “INCORRECT”
DATA TO BE ACCEPTED FOR PROCESSING, BUT DOES NOT
RELIEVE YOU OF THE RESPONSIBILITY TO WITHHOLD AT THE
PRESCRIBED RATES AND TO REMIT THE CORRECT AMOUNT
OF TAX WITH FORM 1042.

APPLY THE FOLLOWING FORMULA TO DETERMINE U.S.
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FEDERAL TAX WITHHELD (FIELD POSITIONS 374-384 OF THE
“Q” RECORD). ALL FIELD POSITIONS DESCRIBED
BELOW ARE ALSO IN THE “Q” RECORD:

INCOME CODES 15 AND/OR 16 ALL OTHER INCOME CODES
G oss I ncone Paid (359-369) G oss I ncone Paid (359-369)
- Wthholding All owance (430-439) x Tax Rate (372-373)
= Net I ncone Anount (440-439) = U S. Federal Tax W thheld
x Tax Rate (372-373) (374-384)
= U S. Federal Tax W thheld

(374-384)

.03 Failure to provide nultiple recipient "Q records when
necessary will generate math conputation errors during processing
which will result in the file being returned for replacenent.

.04 Al recipient "Q Records for a particular Wthhol ding
Agent nust be witten before the correspondi ng Wthhol di ng Agent
"W Record, and before "Q Records for another Wthhol di ng Agent
may begi n.

.05 For all fields marked "Required,"” the transmtter nust
provide the information described under Description and Remarks.
For those fields not marked "Required," the transmtter nust
allow for the field, but may be instructed to enter blanks or
zeros in the indicated nedia position(s) and for the indicated
| engt h.

.06 Al alpha characters entered in the "Q' Record nust be
upper case.

RECORD NAME: RECIPIENT "Q"" RECORD

Posi tions Field Title Length Descri ption and Remnarks
1 Record Type 1 REQUIRED. Enter "Q'.
2-10 W t hhol di ng 9 REQUIRED. Enter the

Agent’s Taxpayer nine-digit Taxpayer

Identification Identification Number of

Number (TIN) the Withholding Agent.

Do NOT enter blanks,
hyphens, or alpha

characters. ATIN

consisting of all the

same digit (e.g.,

111111111)is not

acceptable. Do NOT
ENTER THE RECIPIENT'S TIN
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IN THIS FIELD.

11-45

@& NOTE:

Agent’ s Nane 35

REQUIRED. Enter the
name of the Wt hhol di ng
Agent whose TI N appears
In positions 2-10 of the
"Q' Record. Abbreviate
as needed. Left-justify
and blank fill.

A BLANK (EXCEPT WHEN ALL POSITIONS ARE BLANK IN THIS
FIELD) OR SPECIAL CHARACTER IN POSITION 11 IS NOT

ACCEPTABLE.

46- 80

Agent’ s Address 35

REQUIRED. Enter mailing
address of the

wi t hhol di ng agent.

Street address should

I ncl ude nunber, street,
apartnment or suite nunber
(or P.O Box if mail is
not delivered to street
address). Abbreviate as
needed. Left-justify and
bl ank fill unused
positions.

81-100

Agent’s City 20

REQUIRED. Enter the
city or town (or other

| ocality nane). Enter
APO or FPO only, if
applicable. Left-justify
and blank fill unused
positions.

101- 102

Agent’s State 2
Code

REQUIRED. Enter the
two-character state
abbreviation fromthe
list in Part B. Sec. 7,
Field Positions 115-116
of "T" Record. If not a
U S state, territory, or
APQ FPO i dentifier, blank
fill this field. Do NOT
USE ANY OF THE TWO
CHARACTER COUNTRY CODES
IN THE STATE CODE FIELD.
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103- 111

Agent’s ZI P
Code

REQUIRED. Enter nine
nuneri ¢ characters for
all U S. addresses
(including territories
and possessions). If a
five-digit ZIP code is
used, enter the ZIP code
in the left-nost five
positions and zero fill

t he remai ni ng four
positions. Zero fil
addresses outside the
uU. S.

for

112

@& NOTE:

Type of TIN

Code Type of TIN
1 EIN

2 SSN

2 [ TI'N

Bl ank N A

This field is used to

I dentify the Taxpayer

I dentification Nunber
(TIN) in positions 113-
121 as an Enpl oyer

I dentification Nunber
(EIN, a Social Security
Nunber (SSN), or an

I ndi vi dual Taxpayer

I dentification Nunber
(ITIN). Enter the
appropriate code fromthe
foll owi ng tabl e:

Type of Account
A busi ness, organi zati on,
sol e proprietor, or other
entity

An i ndividual, including
a sole proprietor

An individual required to
have a taxpayer

I denti fication nunber,

but who is not eligible
to obtain an SSN

Enter a blank if type of
TIN i s undeterm nabl e.

WHILE NOT A “REQUIRED” FIELD, THIS INFORMATION IS
IMPORTANT FOR THE CORRECT PROCESSING OF THE

RECIPIENT’S TIN.
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113-121 Recipient’s 9 Enter the Recipient’s

U S. Taxpayer ni ne-di git Taxpayer
I dentification I denti fication Nunber
Nunmber (TIN) (TIN. Do NOT enter

hyphens or al pha
characters. Entry of al
zeroes, all ones, twos,
etc. will have the effect
of an incorrect TIN Use
the foll ow ng
instructions for Entries
in Positions 113-121:

1. A TI N MUST be

ent ered when Exenption
Code "1" is entered in
Position 370 of the

Reci pient "Q' Record.

2. A TI N MusT be
entered when | ncome Code
"16" or "17" is entered
in Positions 355-356 of
the Recipient "Q Record.
3. If the conditions in
1 and 2 are not present,
or if a TINis not
avai l abl e, enter bl anks
in Positions 113-121 of
the Recipient’s "Q'
Record. Do NOT enter the
Wt hhol di ng Agent’s TIN
inthis field.

@ NOTE: WHEN THE SUBMISSION INCLUDES RECORDS WHERE A TIN
IS REQUIRED, BUT IN WHICH BLANKS ARE ENTERED IN
POSITIONS 113-121, PROVIDE A LETTER IDENTIFYING THE
NUMBER OF RECIPIENT "Q" RECORDS AFFECTED AND
PRESENTING THE REASON(S) THE TIN(S) IS NOT PROVIDED
FOR EACH MISSING TIN.

@  NOTE: A CORRECTED "Q" RECORD IS REQUIRED TO BE
SUBMITTED UPON LATER RECEIPT OF THE RECIPIENT TIN.

122- 136 Account 15 Enter the account nunber
Nunber assigned by the

wi t hhol di ng agent to the
reci pient. This nunber
Is used to identify a
speci fic account. This
field will be all bl anks
I f account nunbers are
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@& NOTE:

NOT assigned. This field
may contain numeric or

al pha characters, bl anks
or hyphens. Left-justify
and blank fill.

A SPECIAL CHARACTER IN POSITION 122 IS NOT
ACCEPTABLE.

137-138

@& NOTE:

@& NOTE:

OF THE

@& NOTE:

@& NOTE:

Country Code 2 REQUIRED. This field is

(DO NOT ENTER used to identify the

“US” IN THIS FIELD) country for which the
recipient is a resident
for tax purposes and the
tax treaty benefits are
based. The rate of tax
wi thhel d is determ ned by
this code.

ENTER OC, OTHER COUNTRIES, ONLY WHEN THE COUNTRY
OF RESIDENCE CANNOT BE DETERMINED. IF OC IS USED IN
THIS FIELD, THE RATE OF TAX (POSITIONS 372-373) MUST
ALWAYS BE 30 PERCENT.

THIS MAY OR MAY NOT BE THE SAME AS THE COUNTRY

ENTERED IN THE COUNTRY NAME FIELD (POSITIONS 335-354

RECIPIENT "Q" RECORD.)

IF THE COUNTRY CODE FOR THE RECIPIENT CHANGES
DURING THE YEAR, A NEW “Q” RECORD WILL BE REQUIRED.

COUNTRY CODES: THE LIST OF COUNTRY CODES
PROVIDED IN THE 1998 PAPER INSTRUCTIONS FOR FORM
1042-S SHOULD BE USED TO ENSURE THE PROPER CODING
OF THE COUNTRY CODE FIELD. THIS LIST IS UPDATED EACH
YEAR WITH THE MOST RECENT COUNTRY CODE CHANGES.
REFER TO THE UPDATED YEARLY PAPER INSTRUCTIONS FOR
THE LIST OF COUNTRY CODES TO BE USED IN THE REPORTING
OF PAPER AND MAGNETIC/ELECTRONIC FORMS 1042-S FOR
FUTURE TAX YEARS AS WELL.

139-183

Reci pi ent Nane 45 REQUIRED. Provide the

Li ne One FULL nane of the
reci pi ent (nonresident
al i en indivi dual
fiduciary, foreign
partnership, foreign
corporation or other
foreign entity). Enter
t he surnanme of the
reci pient FIRST foll owed
by given nanes. For
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exanpl e, "DCE JOHN.
ENTER AN ASTERISK(*)
IMMEDIATELY BEFORE THE
SURNAME, IF THE SURNAME
DOES NOT BEGIN IN POSITION
139 (See NOTE). For
exanpl e, "JOHNb*DOE" is
acceptable (b denotes a
blank). [If there is nore
t han one recipient, enter
the nanme of the first
reci pient only. Since
some foreign recipients
wi Il not have

a Taxpayer ldentification
Nunber (TIN), it is very
I nportant that the FULL
nanme of the recipient be
provided. Titles, if
any, nust be provided in
Reci pi ent Nanme Line Two.
(I'f the recipient is
unknown, an account
nunber nust be entered in
positions 122-136).

Valid characters are

al phabetic, nuneric,
anpersand (&), hyphen
(-), slash (/), asterisk
(*), period (.), comm
(,), apostrophe ('), or
bl ank. Left-justify and
bl ank fill.

@ NoTE: A BLANK (EXCEPT WHEN ALL POSITIONS ARE BLANK IN THIS
FIELD) OR A SPECIAL CHARACTER IN POSITION 139 IS NOT
ACCEPTABLE.

184- 228 Reci pi ent Nane 45 Ent er suppl enentary

Li ne Two
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reci pi ent nane

i nfornmation; otherw se
enter blanks. Use this
line for additional names
(e.g., partners or joint
owners), for trade nanes,
stage nanes, aliases, or
titles. Use this |ine
also for "care of,"
"via," or "through"
information. Valid
characters are

al phabetic, nuneric,



@& NOTE:
@& NOTE:
@& NOTE:

bl ank, anpersand (&),
hyphen (-), slash (/),
pound sign (#), period
(.), coma (,),
apostrophe (') and the
percent (% . The percent
(% [short for "in care
of"]) is valid in the
first position only.
Left-justify and bl ank
fill.

IRS ENCOURAGES FULL IDENTIFICATION OF NONRESIDENT
ALIENS (BOTH INDIVIDUALS AND ORGANIZATIONS) BECAUSE
DATA IS FURNISHED TO THEIR GOVERNMENTS IN
ACCORDANCE WITH TAX TREATIES AND EXCHANGE OF

INFORMATION AGREEMENTS.

AN ASTERISK IS NOT A VALID CHARACTER IN THIS FIELD.

A BLANK (EXCEPT WHEN ALL POSITIONS ARE BLANK IN THIS
FIELD) OR A SPECIAL CHARACTER IN POSITION 184 IS NOT

ACCEPTABLE.
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« NOTE: THE FOLLOWING ADDRESS FIELDS SHOULD BE ADHERED TO
IN THE ORDER LISTED (OUTSIDE THE U.S. OR WITHIN THE
U.S.), WHEN IDENTIFYING THE ADDRESS OF THE RECIPIENT:
ADDRESSES OUTSIDE THE UNITED STATES (USE THE
FOLLOWING FIELDS):

A. STREET ADDRESS (229-283)

B. CITY OR TOWN (284-308)

c. PROVINCE (IF APPLICABLE) (309-323)

D. POSTAL CODE (IF APPLICABLE) (324-332)

E. COUNTRY NAME (335-354)
ADDRESSES WITHIN THE UNITED STATES (USE THE

FOLLOWING FIELDS):

A. STREET ADDRESS (229-283)
B. CITY OR TOWN (284-308)

c. POSTAL CODE (ZIP CODE) (324-332)
D. U.S. STATE CODE (333-334)

229- 283 Street Address 55 REQUIRED. Enter the
recipient’s full street
address. Street address
shoul d i ncl ude nunber,
street, apartnent or
suite nunber (or P.O Box
if mail is not delivered
to street address).

Valid characters are

al phabetic, nuneric,

bl ank, anpersand (&),
hyphen (-), slash (/),
period (.), comma (,),
apostrophe ('), and pound
sign (#). Left-justify
and blank fill.

&  NOTE: A BLANK (EXCEPT WHEN ALL POSITIONS ARE BLANK IN THIS

FIELD) OR SPECIAL CHARACTER IN POSITION 2291S NOT
ACCEPTABLE.
284- 308 Cty 25 REQUIRED. Enter the

nane of City, Town,
Village, Municipality or
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rural place of residence
of the recipient. Valid
characters are

al phabetic, nuneric,

bl ank, anpersand (&),
hyphen (-), slash (/),
period (.), comm (,),
apostrophe ('), and
parenthesis (). For U S
mlitary installations
enter either APO or FPO
as applicable. The nane
of the installation or
ship nmust be entered in
the Street Address Line.
Left-justify and bl ank
fill.

& NOTE: A BLANK (EXCEPT WHEN ALL POSITIONS ARE BLANK IN THIS
FIELD) OR A SPECIAL CHARACTER IN POSITION 284 IS NOT
ACCEPTABLE.

309-323 Provi nce Nane 15 Enter the nane of the

Provi nce, Foreign State
(but not the U S. State),
County, Shire, D strict,
Regi on, or ot her
political subdivision
For many countries the
province (or other
political subunit) is an
| mportant part of the
postal address. Valid
characters are

al phabeti c, bl ank,
anpersand (&, hyphen
(-), period (.), comm
(,), apostrophe (') or
slash (/). Left-justify
and blank fill.

CANADIAN PROVINCES OR CODES ARE REQUIRED (SEE NOTES)

Pr ovi nce

Al berta

British Col unbi a

Mani t oba

New Br unswi ck

Newf ound| and

Nova Scotia (including Sable Island)
Nort hwest Territories

Ontario

Prince Edward | sl and
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Pr ovi nce Code
AB
BC
MB
NB
NF
NS
NT
ON
PE




Quebec

Saskat chewan
Yukon Territory

QC
SK

YT

@ NOTE: A CANADIAN PROVINCE MAY BE EXPRESSED AS A
TWO-CHARACTER CODE FROM THE CANADIAN PROVINCE
CODE LIST, WRITTEN OUT IN FULL, OR APPROPRIATELY
ABBREVIATED.
@ NOTE: EITHER THE PROVINCE OR THE PROVINCE CODE MUST BE
ENTERED. DO NOT ENTER BOTH.
@ NOTE: A BLANK (EXCEPT WHEN ALL POSITIONS IN THIS FIELD ARE
BLANK) OR A SPECIAL CHARACTER IN POSITION 309 IS NOT
ACCEPTABLE.
324- 332 Post al Code 9 Enter a Foreign orR U. S
(Zi p Code) Postal Code (ZI P Code).
A Postal Code is
REQUIRED for United
States and U. S.
Territories, Canadi an,
and Australian addresses.
W t hhol di ng Agents shoul d
make an effort to obtain
postal codes for all
ot her countries. Only
al phabetic, nuneric, and
bl ank characters are
valid. Do not omt any
bl anks that may appear in
the ZI P code. Use the
following table to format
Postal Codes for the
three required countries
("a" denotes al pha
characters, "n" denotes
nunerics, "b" denotes a
bl ank). Al postal codes
shoul d be left-justified
and bl ank fill ed.
Country Post al Code For mat
United States and
U S Territories nnnnnbbbb or nnnnnnnnn
Canadi an anabnanbb
Australian nnnnbbbbb
@ NOTE: A BLANK (EXCEPT WHEN ALL POSITIONS IN THIS FIELD ARE

BLANK) OR A SPECIAL CHARACTER IN POSITION 324 IS NOT
ACCEPTABLE.
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333-334 U S. State Code

REQUIRED for United
St at es addr esses,

i ncluding U S.
territories. Enter the
appropri ate postal
identifier listed for APO
and FPO addresses (see
list of valid state codes
and postal identifiers
for APQ FPO addresses in
Part B. Sec. 7, Positions
115-116 of Transmitter
"T" Record). ENTER
BLANKS i f the recipient
does not have a U. S.

addr ess.

335-354 Country Nanme

(RECIPIENT’S
COUNTRY OF

RESIDENCE)

The name of the
recipient’s country of
residence for all

addresses
outside of the
United States
IS Required in
this field.
ENTER BLANKS IF
THE RECIPIENT
RESIDES IN THE
U.S., INCLUDING
uU.S.
territories and
APO/FPO. This
field is not
used to
determine the
rate of tax.
Valid
characters are
alphabetic,
blank,
ampersand (&),
and hyphen (-).
Left-justify
and blank fill.

@& NOTE: DO NOTFOLLOW THE COUNTRY NAME WITH PARENTHESES
CONTAINING SUCH INFORMATION AS VIRGIN ISLANDS

(BRITISH).

@& NOTE: Do NOT LIST “OUTSIDE OF USA”, “USA”, “US”, UNITED



@& NOTE:

@& NOTE:

@& NOTE:

STATES, OR “OTHER COUNTRY” IN THIS FIELD.

THIS MAY OR MAY NOT BE THE SAME COUNTRY INDICATED IN
THE COUNTRY CODE FIELD (POSITIONS 137-138 OF THE
RECIPIENT “Q” RECORD).

OMIT POLITICAL TITLES SUCH AS “PEOPLE’S REPUBLIC OF,”

“KINGDOM OF,” ETC. USE THE ENGLISH LANGUAGE NAME
INSTEAD OF THE NATIVE LANGUAGE NAME (FOR EXAMPLE,
USE “FINLAND” AND NOT “SOUMI”)

A BLANK (EXCEPT WHEN ALL POSITIONS IN THIS FIELD ARE
BLANK) OR A SPECIAL CHARACTER IN POSITION 335 IS NOT
ACCEPTABLE.

355- 356

@& NOTE:

| ncone Code 2 REQUIRED. Enter the
i ncome code EXACTLY as
It appears bel ow

IF THE INCOME CODE FOR THE RECIPIENT CHANGES DURING
THE YEAR, A NEW “Q” RECORD WILL BE REQUIRED.
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TYPE OF INCOME

Interest paid by U S. obligators-general

Interest on real property nortgages

Interest paid to a controlling foreign corporation
Interest paid by foreign corporations

Interest on tax-free covenant bonds

Di vi dends paid by U S. corporations-general

07 Di vidends paid by U S. subsidiaries to foreign parent
corporations (including consent dividends)
08 Di vidends paid by foreign corporations
09 Capi tal gains
10 I ndustrial royalties
11 Motion picture or television copyright royalties
12 O her royalties (e.g., copyright, recording, publishing)
13 Real property incone and natural resources royalties
14 Pensi ons, annuities, alinony, and/or insurance prem uns
15 Schol arship or fellowship grants
16 Compensation for independent personal services
17 Conpensation for dependent personal services
18 Conpensation for teaching
19 Conpensation during studying and training
20 Earnings as an artist or athlete
21 Soci al Security benefits
22 Railroad Retirement (Tier 1) benefits
23 Railroad Retirenment (Tier 2) benefits
24 Real estate investnent trust (REIT) distributions of
capital gains
25 Trust distributions subject to | RC section 1445
26 Unsevered growi ng crops and tinber distributions by a trust
subject to I RC section 1445
27 Publicly traded partnership distributions subject to IRC
section 1446
28 Ganbl i ng w nni ngs
50 O her incone
@ NoOTE: USE INCOME CODE O1 FOR THE REPORTING OF INTEREST
PAYMENTS TO CANADIAN RESIDENTS WHO ARE NOT U.S.
CITIZENS.
@ NoOTE: IF COMPENSATION COVERED UNDER INCOME CODES "16-
19" ARE DIRECTLY ATTRIBUTABLE TO THE RECIPIENT'S
OCCUPATION AS AN ARTIST OR ATHLETE, USE INCOME CODE
20" INSTEAD.
@ NoTE: IF INCOME CODE 20 IS USED, ALSO USE RECIPIENT CODE 09
(ARTIST OR ATHLETE) INSTEAD OF RECIPIENT CODE O1
(INDIVIDUAL), O2 (CORPORATION), OR O3 (PARTNERSHIP).
357- 358 Reci pi ent Code 2 REQUIRED. Enter the

appropriate code fromthe
|ist below. No other
codes or values are
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@& NoTE 1:

@& NOTE 2:

@ NOTE 3:

val i d.

CODE TYPE OF RECIPIENT

01
02
03
04
05
06

07

08
09
10
11
19
20

| ndi vi dual (NOTES 1 & 2)
Cor por ati on (NOTE 2)
Part nershi p (NOTE 2)

Fi duciary (trust)

Noni nee

Gover nnent or

I nt er nati onal

Organi zati on

"Tax Exenpt"

Organi zation [IRC
section 501 (a)]
Private Foundati on
Artist or Athlete (NOTE 2)
Fi duci ary (estate)

Fi duci ary (other)

O her

Type of Reci pi ent
unknown (NOTE 3)

RECIPIENT CODE "O1" (INDIVIDUAL) MUST BE ENTERED
WHEN THE INCOME CODE IS "21", "22", OR "23".

USE RECIPIENT CODE 09 (ARTIST OR ATHLETE) INSTEAD OF
RECIPIENT CODE O1 (INDIVIDUAL), O2 (CORPORATION), OR
03 (PARTNERSHIP) IF INCOME CODE 20 IS USED.

USE OF RECIPIENT CODE 20 (TYPE OF RECIPIENT
UNKNOWN) REQUIRES WITHHOLDING AT A 30 PERCENT TAX

RATE.

359- 369

G oss | ncone
Pai d

11 REQUIRED. Enter the
gross incone anount in
dollars and cents. An
i ncone anount ot her than
zero MUST be shown. (Do
NOT enter the decinal
poi nt. For whole dollar
anmounts, the cents nust
be shown as zeros. For
exanpl e, $1500 shoul d be
shown as 00000150000
where the |eft-npst five
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zeros are "filler" and
the right-nost two zeros
represent cents.

Ri ght-justify and zero
fill.

370
@ NoOTE 1:
@& NOTE 2:

Exenpti on Code

1

CODE

Zero

REQUIRED. Enter the
one-digit exenption code
fromthe list below |If
the rate of tax i s other
than zero percent, enter
a zerointhis field. |If
the rate of tax is zero
percent, enter the code
of 1-5 that applies.

AUTHORITY FOR EXEMPTION

No exenption clai ned,
rate of tax is above zero
percent. (See NOTE 1)

I ncome effectively
connected with a U S
trade or business. (An
EI N or SSN nust be
entered in Positions
113-121). (See NOTES 2 &
3)

Exenpt under an Interna
Revenue Code section
(other than portfolio
interest) (See NOTES 2 &
3)

I ncone is non-U.S.
sourced. (See NOTE 4)
Exenpt under tax treaty.
(See NOTE 3)

Portfolio interest exenpt
under an Internal Revenue
Code section. (See NOTE
5)

EXEMPTION CODE ZERO IS INVALID WHEN USED IN
CONJUNCTION WITH A TAX RATE OF ZERO.

UsE INCOME CODE O1, EXEMPTION CODE 2, FOR INTEREST
PAYMENTS TO CANADIAN RESIDENTS WHO ARE NOT U.S.

CITIZENS.
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@ NOTE3: IFEXEMPTION CODE “1", "2", OR "4" IS USED IN
CONJUNCTION WITH INCOME CODES "16" OR “17"
(POSITIONS 355-356 IN THE RECIPIENT "Q" RECORD), THE
RECIPIENT'S U.S. TAXPAYER IDENTIFICATION NUMBER (TIN)
MUST BE PROVIDED IN POSITIONS 113-121 OF THE
RECIPIENT "Q" RECORD.
- NOTE 4: NON-U.S. SOURCE INCOME PAID TO A NONRESIDENT ALIEN IS
NOT SUBJECT TO U.S. TAX. USE EXEMPTION CODE 3 WHEN
ENTERING AN AMOUNT FOR INFORMATION REPORTING
PURPOSES.
@ NoOTES: EXEMPTION CODE "5" CAN ONLY BE USED IN CONJUNCTION
WITH INCOME CODES "O1", "02", "03", "04", OrR "O5".
371 Type of Return 1 REQUIRED. Enter the one
I ndi cat or position code below to
Identify an Oigi nal
Void or Corrected Return.
(See Part A. Sec. 13.)
CODE DESCRIPTION
Zero If this is an Origina
Ret ur n.
\Y Enter a "V' to void the
I ncorrect original return
subm tted.
(SEE TRANSACTION 1, PART
A, SEc. 13.11)
C Enter a "C' if this is to
I dentify the Correct
Ret ur n.
(SEE TRANSACTION 2, PART
A, SEc. 13.11)
372-373 Tax Rate 2 REQUIRED. Enter the

appropriate tax rate
found in Publication 515,
W t hhol di ng of Tax on
Nonr esi dent Aliens and
Forei gn Corporations. An
appropriate rate MUST be
shown. The correct tax
rate applies to the
Country Code identified
in field positions 137-
138 of the "Q Record.
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Do not use percent signs
or decimal points. For
fractional rates, drop

the fraction.

@& NOTE: WHEN EXEMPTION CODE “1" THROUGH “5" IS USED IN
POSITION 370, THE TAX RATE MUST BE ZERO.
@& NOTE: IF THE RECIPIENT'S COUNTRY OF TAX RESIDENCE CANNOT

BE DETERMINED, AND YOU ENTER OC IN POSITIONS 137-
138, THE RATE OF TAX MUST ALWAYS BE 30 PERCENT.

@& NOTE: IF THE COUNTRY’S TREATY RATE FOR THE RECIPIENT
CHANGES DURING THE YEAR, A NEW “Q” RECORD WILL BE
REQUIRED.

@& NOTE: IF AN INCORRECT AMOUNT OF TAX WAS WITHHELD OR AN

INCORRECT TAX RATE WAS USED TO WITHHOLD, REPORT THE
CORRECT TAX RATE SPECIFIED IN PUBLICATIONS 515 AND
901, BUT REPORT THE ACTUAL AMOUNT OF MONEY
WITHHELD, AND INCLUDE A LETTER OF EXPLANATION. THIS
WILL PERMIT THE “INCORRECT” DATA TO BE ACCEPTED FOR
PROCESSING, BUT DOES NOT RELIEVE THE WITHHOLDING
AGENT OF THE RESPONSIBILITY TO WITHHOLD AT THE
PRESCRIBED TAX RATES AND REMIT THE CORRECT AMOUNT
OF TAX WITH FORM 1042.

374- 384 U. S. Federal 11 REQUIRED. Enter in
Tax Wthheld dollars and cents the

amount of tax wi thheld,
I f any. An anount MUST
be shown if the Tax Rate
is other than "00", or if
incone is not otherw se
exenpt from w t hhol di ng.
If Tax Rate is "00", the
amount of tax w thheld
shoul d be zero. Do NOT
enter the decimal point.
For whol e dol | ar anounts,
the cents nust be shown
as zeros. For exanple,
$1500 shoul d be shown as
00000150000 where the
| eft-nost five zeros are
"filler" and the right-
nost two zeros represent
cents. Ri ght-justify
and zero fill.

@& NOTE: DO NOT ENTER MORE THAN THE GROSS INCOME PAID
REPORTED IN FIELD POSITIONS 359-369.,
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@& NOTE:

@& NOTE:

IF THE AMOUNT OF TAX WITHHELD IS INCORRECT, THE FILER

MUST INCLUDE A LETTER TO EXPLAIN THE REASON FOR THE
INCORRECT AMOUNT OF TAX WITHHELD AND REPORTED IN

THIS FIELD.

APPLY THE FOLLOWING FORMULA TO DETERMINE U.S.

FEDERAL TAX WITHHELD.

ALL FIELD POSITIONS

DESCRIBED BELOW ARE ALSO IN THE “Q” RECORD:

INCOME CODES 15 AND/OR 16

G oss I ncone Paid (359-369)
W t hhol di ng Al | owance (430-439)

1> 1

(374- 384)

Net | ncome Anmount (440-449)
Tax Rate (372-373)

U S. Federal Tax Wthheld

ALL OTHER INCOME CODES

G oss I ncone Paid (359-369)
x Tax Rate (372-373)

= U S. Federal Tax W thheld
(374-384)

385-419

Payer’s Nane

35

Enter the nane of the
Payer of Incone if
different fromthe

W t hhol di ng Agent.
Abbrevi at e as needed.

I f Wthhol di ng Agent and
Payer are one and the
sane, blank fill Payer’s
Nane. Valid characters
are al phabetic, nuneric,
bl ank, anpersand (&),
period (.), comm (,),
apostrophe (') and hyphen
(-). Left-justify and
bl ank fill.

420- 428

Payer’s TIN

65

Enter the Payer’s
Taxpayer ldentification
Nunber if there is an
entry in the Payer Nanme
Field. Blank fill if
unknown or Payer’s Nane



i s bl ank.

429

Awai ti ng 1
Form W 8
| ndi cat or

If afiler is awaiting
Form W8 fromthis

reci pient, enter "Y"

ot herwi se, enter a bl ank.

430- 439

@& NOTE:

For ei gn Student 10
W t hhol di ng

Al | onance

Anmount

(For filers reporting

I ncome Codes "15" or

"16" in Position 355-356
of the recipient "Q'
record.) Enter in
dollars and cents the
gross anount of

wi t hhol di ng al | owances
for a foreign student, if
usi ng I ncome Code " 15"
with respect to a paynent
of U S. source
schol ar shi ps and

fell owship grants or
"16", | ndependent
Personal Services. Do
NOT enter decimal point.
If the I nconme Code in
Posi tions 355-356 is

ot her than "15" or "16",
enter blanks. The

wi t hhol di ng al | owance
reported MAY EQUAL, BUT
MAY NOT EXCEED, t he
anount reported in
positions 359-369 (G oss
I ncone Paid) of the "Q
Record. Right-justify
and zero fill when a
noney anount is reported.

APPLY THE FOLLOWING FORMULA TO DETERMINE U.S.
FEDERAL TAX WITHHELD IN POSITIONS 374-384 OF THE
“Q” RECORD. ALL FIELD POSITIONS DESCRIBED BELOW
ARE ALSO IN THE “Q” RECORD:

INCOME CODES 15 AND/OR 16

G oss I ncone Paid (359-369)

- Wthholding Al owance (430-439)

Tax Rate (372-373)

1< 1l
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Net | ncome Anount (440-439)

U S. Federal Tax Wthheld (374-384)



@& NOTE:

DO NOT ENTER MORE THAN THE GROSS INCOME PAID
REPORTED IN FIELD POSITIONS 359-369.

440- 449 Net | ncone 10 Enter in dollars and
Amount cents the net anount of
I ncome paid to a foreign
student. Do NOT enter a
decimal point. If the
I ncone Code (positions
355-356) is other than
"15" or "16", enter
bl anks. Right-justify
and zero fill if a noney
anmount i s reported.
@ NoTE: APPLY THE FOLLOWING FORMULA TO DETERMINE U.S.
FEDERAL TAX WITHHELD IN POSITIONS 374-384 OF THE
“Q” RECORD. ALL FIELD POSITIONS DESCRIBED BELOW ARE
ALSO IN THE “Q” RECORD:
INCOME CODES 15 AND/OR 16
G oss I ncone Paid (359-369)
- Wthholding Al owance (430-439)
= Net | ncone Anount (440-449)
x Tax Rate (372-373)
= U S. Federal Tax Wthheld (374-384)
450- 459 Amount of 10 If State Tax has been
State I ncone wi t hhel d for any Tax
Tax Wt hheld reason, enter that anount
here, in dollars and
cents. Right-justify and
zero fill. If no entry,
zero fill.
460- 463 Tax Year 4 Enter "1998" (unless
reporting for prior year
data) .
464- 477 Reser ved 14 Bl ank Fil
478- 498 Speci al Data 21 This portion of the "Q
Entries Record may be used for

the filer's own purposes,
(i.e., Do Not Mail). If
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this field is not
utilized, ENTER BLANKS.

499- 500 Bl ank or 2 Enter bl anks or carriage
Carriage Return return |ine feed Line
Li ne Feed. characters (CR/LF).

RECIPIENT "Q" RECORD LAYOUT

Recor d W t hhol di ng | Agent's Agent’s Agent’s Agent’s
Type Agent’s Name Address City State
TIN Code
1 2-10 11-45 46-80 81-100 101-102
Agent’s Type Recipient’s Account | Country Recipient Name
ZIP of uU.S. Number Code Line One
Code TIN TIN
103-111 112 113-121 122-136 137-138 139-183
Recipient Name Street City Rrovince Postal U.S. State
Line Two Address Name Code Code
184-228 229-283 284-308 309-323 324-332 333-334
Country Income Recipient Gross Exemption Type of
Name Code Code Income Code Return
Paid Indicator
335-354 355-356 357-358 359-369 370 371
Foreign
Tax uU.S. Payer’'s Payer’'s Awaiting Student
Rate Federal Tax Name TIN Form W-8 Withholding
Withheld Indicator Allow. Amt.
372-373  374-384 385-419 420-428 429 430-439
Net Amount of Tax Reserved  [Special Blank
Income State Tax Year Data or
Amount Withheld Entries CR/LF

440-449 450-459 460-463 464-477 478-498 499-500
SEC. 9. WITHHOLDING AGENT "W" RECORD
. 01 Enter a "W" Record after the last "Q" Record submitted
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for a particular Wthholding Agent. The "W Record serves as a
summary of the preceding "Q Record data, and enables IRS to
cross check the correctness of information received.

.02 Several "W Records for different withhol ding agents
may appear on the sane Transmtter’'s file. Also, the "W Record
may refer to "Q Records on nore than one reel, provided all of
the preceding "Q' Records are for the sane w thhol di ng agent.

.03 A"W Record may only be followed by new Recipient "Q
Records for the next Wthhol ding Agent, if any, or by a tape mark
and/or trailer |abel when nore reels followthis reel, or by an
End of Transmission "Y' Record, when this is the last reel of the
file. The "W Record cannot be the last record on the file.

.04 Each "W Record has a fixed |length of 500 positions.

.05 If the field is not applicable, allow for the field by
entering blanks or zeros as instructed.

.06 Al alpha characters entered in the "W Record nust be
upper case.

RECORD NAME: WITHHOLDING AGENT "W" RECORD

Posi tions Field Title Length Descri ption and Remnarks
1 Record Type 1 REQUIRED. Enter "W"
2-3 Reserved 2 Bl ank fill.
4-12 Enpl oyer 9 REQUIRED. Enter the nine-
I dentification digit Enployer Identification
Nunber (EIN) Nunber of the Wthhol di ng

Agent. Qmt the hyphen.

13- 47 Agent’ s Nane 35 REQUIRED. Enter the
name of the Wthhol di ng
Agent, up to the limt of
35 characters.
Abbrevi ate as needed,
omtting punctuation.
Left-justify and bl ank
fill.

48- 82 Agent’ s Address 35 REQUIRED. Enter the
mai | i ng address of the
wi t hhol di ng agent.
Street address shoul d
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I ncl ude nunber, street,
apartnment or suite nunber
(or P.O Box if mail is
not delivered to street
address). Abbreviate as
needed, om tting

punct uati on.

Left-justify and bl ank
fill.

83-102

Cty

20

REQUIRED. Enter the
city, town, or other

| ocality nanme. |If
applicabl e enter APO or
FPO only. Left-justify
and blank fill.

103-104

State

REQUIRED. Enter the

t wo- char act er al phabetic
state code or the postal
identifier for APQ FPO
addresses fromthe |ist
in Part B. Sec. 7,
positions 115-116 of "T"
Record.

105-113

ZI P Code

REQUIRED. Enter nine
nuneri ¢ characters for

all U S. addresses
(including territories,
possessi ons, and

APQ FPO) . For five-digit
ZI P codes, left-justify
and zero fill. Zero fill
for addresses outside the
uU. S.

114-121

Total "Q@
Record Count
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REQUIRED. Enter the
total nunmber of "Q@Q'
Records for this

wi t hhol di ng agent; that
is, the total count of
"@Q" Records follow ng the
| ast "W Record, or if
this is the first "W
Record on the file, the



total nunber of "Q'
Records since the "T"
Record. The presence of a
"T" Record does not

I nterrupt the count,
which may therefore

i ncl ude consecutive "Q'
Records on nore than one
tape reel. Right-justify
and zero fill unused
positions.

122-134
t ot al

Total Goss 13
Amount Pai d

REQUIRED. Enter the
gross anount .
Cal cul ate this total
by addi ng the gross
I nconme paid reported
inall "Q Records
counted in the
precedi ng Positions
114-121. Do not
"round of f" this
total, since it is
used to verify the
total noney anount
fromthe "Q
records. R ght-
justify and zero
fill.

135- 147
t ot al

Total Tax 13
W t hhel d

REQUIRED. Enter the
tax w t hhel d.
Cal cul ate this total
by addi ng the tax
w thhel d reported in
all "@Q records
counted in the
precedi ng Positions
114-121. Do not
"round of f" this
total, since it iIs
used to verify the
total tax w thheld
fromthe "Q
records.
Ri ght-justify and
zero fill.

148- 151

Tax Year 4
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four digit year "1998" of



t he cal endar year for
whi ch i ncone and

wi t hhol di ng are bei ng
reported. All recipient
"Q' Records nust report
paynments for this year
ONLY. Different tax
years may not appear
the same file.

on

152- 167 W t hhol di ng 16 Enter the Wt hhol di ng
Agent’s Phone Agent’s phone number and
Number and Extension.
Extension
168-498 Reserved 331 Blank fill.
499-500 Blank or 2 REQUIRED. Enter
Carriage blanks or carriage
Return Line return line feed
Feed characters(CR/LF).
WITHHOLDING AGENT "W"™ RECORD LAYOUT
Record Reserved EIN \gent’s Agent’s City State
Type Name Address
1 2-3 4-12 13-47 48-82 83-102 103-104
Total Total Withholding
ZIP "Q" Gross Total Tax Tax Agent’s Phone
Code Record Amount Withheld Year Number and
Count Paid Extension
105-113 114-121 122-134  135-147 148-151 152-167

Reserved Blank
or
CRI/LF

168-498 499-500

SEcC. 10. END OF TRANSMISSION "Y" RECORD
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.01 The "Y" Record is a fixed record length of 500
positions and all positions listed are required. The "Y' Record
Is a summary of the nunber of w thhol ding agents and total nunber
of tape reels in the entire file.

.02 This record will be witten after the last "W Record
of the entire file. End the last reel ONLY of a file with an End
of Transm ssion "Y' Record. The "Y' Record nmay only be preceded
by a "W Record. It may only be followed by a tape mark, or a
tape mark and a trailer label (if trailer |abels are used), or a
trailer |abel.

.03 Please note that if submtting a nulti-reel file, there
will only be one End of Transm ssion "Y' record. The End of
Transm ssion "Y' record will be the last record in the final
bl ock on the last reel in the file.

RECORD NAME: END OF TRANSMISSION "Y' RECORD

Posi tions Field Title Length Descri ption and Remarks

1 Record Type 1 REQUIRED. Enter "Y".

2-4 W t hhol di ng 3 REQUIRED. Enter the
Agent Count total nunber of

wi t hhol di ng agents on
this file. This count
wll be the sane as the
total nunber of "W
Records. R ght-justify
and zero fill.

5-7 Reel Count 3 REQUIRED. Enter the
total nunber of reels/
cartridges for this
transm ssion. Right-
justify and zero fill.

8- 498 Reserved 491 Bl ank fill

499- 500 Bl ank or 2 REQUIRED. Enter bl anks

or Carriage Return carriage return line feed
Li ne Feed characters (CR/LF).
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END OF TRANSMISSION "Y" RECORD LAYOUT

Recor d W t hhol di ng Reel Count Reser ved Bl ank
Type Agent Count or
CR/ LF
1 2-4 5-7 8- 498 499- 500
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PART C. BISYNCHRONOUS (MAINFRAME) ELECTRONIC FILING
SPECIFICATIONS

SEC. 1. GENERAL

IN COMPLIANCE WITH YEAR 2000 CHANGES, THE CURRENT
BISYNCHRONOUS ELECTRONIC FILING COMMUNICATION PACKAGE WILL
CHANGE IN THE FUTURE.

.01 Bisynchronous electronic filing of Forns 1042-S
information returns is offered as an alternative to magnetic
medi a (tape, tape cartridge, or diskette) or paper filing, but is
not a requirenent. This nethod uses |BM 3780 comuni cati ons
protocols and is used primarily by mainfrane filers. El ectronic
filing wll fulfill the magnetic nedia requirenments for those
payers who are required to file magnetically. It may al so be
used by payers who are under the filing threshold requirenent,
but would prefer to file their information returns this way.

.02 The electronic filing of information returns is not
affiliated wth the Form 1040 electronic filing program These
two prograns are totally independent, and filers nust obtain
separate approval to participate in each of them Al inquiries
concerning the electronic filing of information returns should be
directed to IRS/MCC. | RS/ MCC personnel cannot answer questions
or assist taxpayers in the filing of Form 1040 tax returns.
Filers with questions of this nature will be directed to the
Custoner Service toll free nunber (1-800-829-1040) for
assi st ance.

.03 Filers participating in the electronic filing program
for information returns will submt their returns to | RS/ MCC
el ectronically, and not through magnetic nedia or paper filing.

.04 |If a request for an extension is approved, transmtters
who file electronically will be granted an extension of 30 days
to file. Part A, Sec. 11, explains procedures for requesting
extensions of time. Filers are encouraged to file their data as
soon as possi bl e.

.05 The formats of the "T," "Q" "W" and "Y," Records are
the sane for electronically filed records as they are for
5 Y- and 3 Y2-inch diskettes, tapes, and tape cartridges. For
electronically filed documents, each transmission is considered a
separate file; therefore, each transmission must have an End of
Transmission (EOT) "Y" Record.

SEC. 2. ELECTRONIC FILING APPROVAL PROCEDURE

. 01 Filers must obtain, or already have, a Transmitter
Control Code (TCC) assigned to them prior to submitting their
files electronically. (Filers who currently have a TCC for
magnetic filing do not have to request a second TCC for
electronic filing.) Refer to Part A. Sec. 7 for information on
how to obtain a TCC.

. 02 Filers using bisynchronous protocols must obtain an
IRS/MCC-assigned password prior to submitting test or actual data
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files. To obtain a password, the follow ng steps nust be taken:
(a) Bisynchronous filers who already have a TCC to
file Forns 1042-S (begi nning nunbers "22") nust
submt either Form 4419 or a letter to indicate
that they wish to file information returns

electronically. [If you do not currently have a
TCC nunber or one that begins with "22", a new
nunber will be assigned. If a letter is

submtted, it nust contain the follow ng:

1) Name and address of transmtter.

2) Transmitter Control Code.

3) Nane and phone nunber of a contact person
within the filer’s organization to whom a
password wi || be assi gned.

(b) Wthin 30 days of receiving the application or
letter, IRS/MCC will send Form 6086, Tinme Sharing
OQperation (TSO Password Assignnent, to the filer
which will contain the password to be used for
el ectroni ¢ subm ssi ons.

(c) Upon receipt of Form 6086, the user (person who
wll actually transmt the data) will separate the
acknow edgnent fromthe password. Both the user
and the user’s manager nust sign the
acknow edgnent and mail to:

e

Chi ef, Security and D scl osure Branch
I RS, Martinsburg Conputing Center

P. O Box 1208, Ms-370

Martinsburg, W/ 25402

(d) The users or filers should retain a copy of the
si gned acknow edgnent for their records. It is
the filer's responsibility to ensure that the
password is not conprom sed. Access to | RS/ MCC
conputers will not be allowed wi thout a valid
password. After a password is received and the
acknow edgnent returned, the filer may submt a
data file.

(e) If filers have any questions relating to the
security procedures, and/or they need to report
their password has been conprom sed, they nust
contact I RS/ MCC as soon as possible at:

N

| RS/ MCC
| nformati on Returns Branch
P. O Box 1359
Martinsburg, W/ 25402-1359
o)
or by calling 304-263-8700.
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.03 It is the user’s responsibility to renenber the
password and not allow the password to be conprom sed.

SEC. 3. TEST FILES

.01 Filers are not required to submt a test file; however
the subm ssion of a test file is encouraged for first tine
electronic filers in order to resolve any data or conmunication
problens prior to the filing season. |If filers wsh to submt an
electronic test file for Tax Year 1998 (returns to be filed in
1999), it MUST be submtted to | RS MCC NO EARLIER THAN Decenber
1, 1998, and no later than February 15, 1999.

.02 If afiler encounters problens while transmtting
electronic test files, contact | RS/ MCC for assistance.

.03 A password and a TCC nunber (beginning with "22") nust
be obtai ned before submtting an electronic test file.

.04 Bisynchronous electronic test files will be processed
and filers wll be notified as to the acceptability of their data
wi thin 10 workdays of the date the data and transmttal Form 4804
are recei ved by | RS/ MCC.

SEC. 4. ELECTRONIC SUBMISSIONS

.01 Electronically filed informati on may be submtted to
| RS/ MCC 7 days a week, 24 hours a day, except for routine
mai nt enance/ backup which is perforned at 4:00 a.m Eastern Tine.
Techni cal assistance wll be avail abl e Monday through Friday
between 8:30 a.m and 4:30 p.m Eastern Tine by calling
304- 263- 8700.

.02 Lengthy transm ssions (100,000 or nore records) are not
encour aged since the transm ssion may be interrupted by |ine
noi se problens. It is advisable to break lengthy files into
mul tiple transm ssions.

.03 The tine required to transmt information returns
electronically will vary dependi ng on the nodem speed, if |IBM
3780 data conpression is used, and if the records are bl ocked.
The follow ng transm ssion rates were based on actual test files
recei ved at MCC

4,500 records 50 m nutes (4800 bps, no conpression, one
record per bl ock)
54, 000 records 4 hours (9600 bps, conpression, two

records per bl ock)
SEC. 5. TRANSMITTAL REQUIREMENTS

.01 Al data submitted electronically is verified by
transmttal Form 4804. The transmtter nust mail the signed Form
4804 the sane day the transmssion is made. No return is
considered filed until a Form 4804 is received by I RS/ MCC.

.02 Form 4804 can be ordered by calling the IRS toll Free
forms and publications order nunber 1-800-TAX- FORM
(1-800-829-3676) or it may be conputer-generated. A copy of the
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formis also available in the back of this publication. The Form
4804 can be downl oaded from IRP-BBS AT 304-264-7070 or fromthe
INTERNET AT HTTP./ /WWW.IRS.USTREAS.GOV. |f a filer chooses to
conput er -generate Form 4804, all of the information contained on
the original form including the affidavit, nust also be
contai ned on the conputer-generated form
.03 The TCCin the "T" Record nust be the TCC used to
transmt the file and shoul d appear on the transm ttal Form 4804.
.04 Forns 4804 may be nailed to the foll owi ng addresses:

PLEASE INDICATE ON THE ENVELOPE THE FOLLOWING MESSAGE:

CONTAINS FORM 4804 INFORMATION - NO MAGNETIC MEDIA

If by Postal Service: R
| RS- Marti nsburg Conputing Center
I nformati on Reporting Program
ATTN: ELECTRONIC FILING COORDINATOR
P. 0. Box 1359
Martinsburg, W  25402- 1359

@& NOTE: THE ZIP CODE HAS CHANGED FROM 25401-1359 10O
25402-1359 FOR THE IRS P.O. BOX ADDRESSES FOR
MARTINSBURG, WV.

If by truck or air freight: ))'

| RS- Marti nsburg Conputing Center

I nformati on Reporting Program

ATTN: ELECTRONIC FILING COORDINATOR
Route 9 and Needy Road

Martinsburg, W' 25401

SEC. 6. IBM 3780 BISYNCHRONOUS COMMUNICATION SPECIFICATIONS

IN COMPLIANCE WITH YEAR 2000 CHANGES, THE CURRENT
BISYNCHRONOUS ELECTRONIC FILING COMMUNICATION
PACKAGE WILL CHANGE IN THE FUTURE.

.01 Transm ssions using | BM 3780 bi synchronous protocols
must be in EBCDI C character code. Moddens nust be conpatible with
either Bell 208B for 4800 bps transm ssions, AT&T 2296A for 9600
bps transm ssions, or Hayes OPTIMA 288 V.FC Smart nodem for 14400
bps transm ssions. These nodens are dial-up type nodens using
the Public Switched Tel ephone Network. |BM 3780 data conpression
I s acceptable for any bisynchronous transm ssion. Records may be
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bl ocked up to 4096 bytes with | NTER RECORD SEPARATORS.

.02 IRS/MCC will accept information returns filed
el ectronically over switched tel ecommunications network circuits.
For 4800 bps, the circuit will be 304-264-7080. For 9600 bps,
the circuit will be 304-264-7040. For 14400 bps, the circuit
wi || be 304-264-7045. These circuits are equi pped for
bi synchronous transm ssion using the 1 BM 3780 protocol.

.03 The 4800 bps line termnates at a Bell 208B nodem The
Bel | 208B nodem uses phase-shift keying and ei ght-phase
nmodul ation to transmt binary serial data signals over the
tel ephone line in half-duplex node. The follow ng options have
been sel ect ed:

- Transmt Level set to -4 dBm

- Conmprom se Equalizer in (4-Db Sl ope)
- DSR of f in Anal og Loop Mde

- Automatic Answer

- Transmitter Internally Tined

- RS-CS Interval of 50 ns

.04 The 9600 bps line term nates at an AT&T Dat aphone 11
2296A nbdem  The AT&T 2296A nobdemis a full-duplex, CCTT V.32
conpati ble unit which operates at 9600 bps or 4800 bps (fal
back). The follow ng options have been sel ected:

- Recei ver Responds to Renote Loopback
- Loss-of-Carrier D sconnect

- Recei ved- Space Di sconnect

- Send- Space Di sconnect

- Automatic Answer

- Answer on Ring 1

- DTR Interl ock

- Retrain Enable

- Internal Timng

- CTIS Controlled by RTS

- 0- 1 nms RIS to CTS Del ay

- CTS Dependent on Carrier

- RR Indicates Carrier

- 9600 Trellis Coding

- 4800 bps Fal | back

- 4 dB Conprom se Equali zation

.05 The 14400 bps line term nates at a Hayes OPTI VA 288
V. FC Smart nodem The Hayes OPTI MA Smartnodemis a hal f-dupl ex,
I TUT (formerly CQTT) V.32 and V.32 bis conpatible unit which
operates at 14400 bps, 9600 bps, or 4800 bps (fallback). The
foll owi ng options have been sel ected:

- Moni tor DIR signal

- Assert DSR signal after handshake negotiation, but
bef ore connect result code

- Ring control S=1
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SEC. 7. BISYNCHRONOUS ELECTRONIC FILING RECORD SPECIFICATIONS

.01 For bisynchronous filing there are two additional
I dentifier records which nust be used to transmt data. These
records are 500 positions in length and are the first ($$REQUEST)
and second ($$ADD) records sent in an electronic transm ssion.
The purpose of these records is to provide the password and
identity of the transmtter. These records may be shorter as
long as inter record separators are used. The $SREQUEST, $$ADD
and the data file should be transmtted as one file. |In sone
cases, filers have attenpted to send the $$REQUEST and $$ADD as
separate files. Doing this will result in a failed transm ssion.

.02 Wth the exception of these additional records, the
file format for electronic filing is the sane as for magnetic
media filing. The format of each of these records is as follows:

RECORD NAME: $$REQUEST

Field
Position Field Title Length Descri ption and Remnarks

1- 20 $SREQUEST 20 Enter the follow ng

| denti fier characters:

Record $$SREQUEST | D=MSGFI LE
21-500 Bl ank 480 Ent er Bl anks.

ELECTRONIC FILING IDENTIFIER $$REQUEST RECORD - RECORD LAYOUT

$SREQUEST
| dentifier Bl ank
Recor d
1-20 21-500

.03 Upon meking contact wwth IRS/ MCC and furnishing a valid
password in the $3ADD identifier record, a data transm ssion
session will comrence. The transmssion will continue until an
End of Transmi ssion (EOT) "Y" record is received. At the end of
each transm ssion, the foll ow ng nmessage shoul d be received
electronically by the filer: "DATA RECEIVED AT MCC' and the |ine
wi |l be disconnected. |If this nessage is not received, there was
a problemw th the subm ssion, and the filer should contact
| RS/ MCC i mmedi ately.

.04 Upon receiving a data file and transmttal Form 4804,
IRS/MCC wi || release the data for further processing. |f the
medi a cannot be processed, the filer will be notified by either
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letter or telephone that the data nust be retransmtted. This
file name, if necessary, will be provided by RS/ MCC and is to be
pl aced in positions 45-51 of the $$ADD record when the file is
retransmtted.

RECORD NAME: $$ADD

Field
Position Field Title Length Descri ption and Remnarks

1-9 $$ADD 9 Enter the follow ng
Identifier characters:
Record $$ADD | D=
10-17 Passwor d 8 Enter the password assi gned by

| RS/ MCC. For information
concerni ng the password, see
Part C. Sec. 2.

18 Bl ank 1 Ent er a bl ank.
19- 26 BATCHI D 8 Enter the follow ng
characters:
BATCHI D=
27 Quot e 1 Enter a single quote ().
28-43 Transm tter 16 Enter the transmtter’s nane.
Name Thi s nanme should renmain

consi st ent in_aII transm ssi ons.
If the transn1tter's nane
exceeds 16 positions, truncate

t he nane.
44 Type of File 1 Enter the Type of File
| ndi cat or I ndicator fromthe i st
bel ow:
O=0Oiginal Filing

T Test File
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C = Correction File
R = Repl acenent File
E = Extension File
45-51 Repl acenent 7 USE THIS FIELD ONLY IF THIS IS A
Fil e Nane REPLACEMENT FILE. Enter the
repl acenent file nane
whi ch I RS/ MCC has assigned to
this file. This file name wl|
be provided to the filer in the
letter notifying themthat a
repl acenent file is necessary.
If contact is made by
t el ephone, the replacenent file
name will be given to the filer
by RS/ MCC at that tine. For
ot her than replacenent files,
this field will contain blanks.
52 Quot e 1 Enter a single quote ().
53-500 Bl ank 448 Ent er bl anks.

82



ELECTRONIC FILING IDENTIFIER $$ADD RECORD - RECORD LAYOUT

$$ADD Password | Bl ank BATCHI D Quote |Transmtter
I dentifier Nanme
Record
1-9 10-17 18 19- 26 27 28-43
Type of Repl acenent Quot e Bl ank
File Fil e Nanme
I ndi cat or
44 45-51 52 53- 500

PART D. ASYNCHRONOUS (IRP-BBS) ELECTRONIC FILING SPECIFICATIONS
SEC. 1. GENERAL

.01 Asynchronous electronic filing of Fornms 1042-S
originals, corrections, and replacenents is offered as an
alternative to magnetic nedia (tape, tape cartridge, or diskette)
or paper filing, but is not a requirenent. Electronic filing
using the Informati on Reporting ProgramBulletin Board System
(IRP-BBS) will fulfill the magnetic nedia requirenments for those
filers who are required to file magnetically. It may al so be
used by those payers who are under the filing threshold
requi renent, but would prefer to file their information returns
this way. |If the original file was sent magnetically, but was
returned for replacenent, the replacenent nmay be transmtted
electronically. Also, if the original file was submtted via
magneti c nedia, any corrections may be transmtted
el ectronically.

.02 The electronic filing of information returns is not
affiliated wth the Form 1040 electronic filing program These
two prograns are totally independent, and filers nust obtain
separate approval to participate in each of them Al inquiries
concerning the electronic filing of information returns should be
directed to IRS/MCC. | RS/ MCC personnel cannot answer questions
or assist taxpayers in the filing of Form 1040 tax returns.
Filers with questions of this nature will be directed to the
Custonmer Service toll free nunber (1-800-829-1040) for
assi st ance.

.03 Filers participating in the electronic filing program
for information returns will submt their returns to I RS/ MCC
el ectronically and not through magnetic nedia or paper filing.
FILES submitted in this manner MUST be in standard ASCII code.

.04 |If a request for extension is approved transmtters who
file electronically will be granted an extension of tinme to file.
Part A Sec. 11, explains procedures for requesting extensions of
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time. Filers are encouraged to file their data as soon as
possi bl e.
.05 The formats of the "T," "Q" "W" and "Y' Records are
the same for electronically filed records as they are for
5 Y- and 3 Y2-inch diskettes, tapes, and tape cartridges and must
be in standard ASCII code. For electronically filed documents,
each transmission is considered a separate file; therefore, each
transmission nmust have an End of Transmission (EOT) "Y" Record.

SEC. 2. ELECTRONIC FILING APPROVAL PROCEDURE

. 01 Filers must obtain, or already have, a TCC assigned to
them prior to submitting their files electronically. Filers who
currently have a TCC for magnetic filing of Form 1042-S
(beginning with numbers “22") do not have to request a second
TCC for electronic filing. Refer to Part A. Sec. 7 for
information on how to obtain a TCC.

.02 Once a TCC is obtained, filers using IRP-BBS assign
their own passwords and do not need special approval.

. 03 With all passwords, it is the user's responsibility to
remember the password and not allow the password to be
compromised. However, if filers do forget their password, call
304-263-8700 for assistance.

@& NOTE: PASSWORDS ON THE IRP-BBS ARE CASE SENSITIVE.

SEC. 3. TEST FILES

. 01 Filers are not required to submit a test file; however,
the submission of a test file is encouraged for first time
electronic filers in order to resolve any data or communication
problems prior to the filing season. If filers wish to submit an
electronic test file for Tax Year 1998 (returns to be filed in
1999), it MUST be submitted to IRS/MCC NO EARLIER THAN December
1, 1998 and NO LATER THAN February 15, 1999.

. 02 If afiler encounters problems while transmitting the
electronic test file, contact IRS/MCC for assistance.

. 03 Filers can verify the status of their transmitted test
data by dialing the IRP-BBS. This information will be available
within 10 workdays after their transmission is received by
IRS/MCC.

SEC. 4. ELECTRONIC SUBMISSIONS

. 01 Electronically filed information may be submitted to
IRS/MCC 24 hours a day, 7 days a week. Technical assistance will
be available Monday through Friday between 8:30 a.m. and
4:30 p.m. Eastern Time by calling 304-263-8700.

. 02 Filers may submit as many documents as they choose
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electronically. Filers are allowed 240 m nutes a day; however,
nore tine may be requested if needed. It nay be advantageous to
break down large files (files in excess of two hours of

transm ssion tine) into several smaller files.

.03 Do not transmt data using | RP-BBS January 1 through
January 7. This will allowtinme for the IRP-BBS to be updated to
reflect current year changes.

.04 Data conpression is encouraged when subm tting
information returns by way of the IRP-BBS. MCC has the ability
to deconpress files created using several popular software
conpressi on prograns such as ARC, LHARC, and PKZIP. Software
data conpression can be done alone or in conjunction with V.42bis
har dwar e conpr essi on

The time required to transmt information returns
electronically will vary dependi ng on the nodem speed and t he
type of data conpression used, if any. However, transm ssions to
|RP-BBS will be significantly faster than electronic filing to
t he mai nframe. THE TIME REQUIRED TO TRANSMIT A FILE CAN BE REDUCED
BY AS MUCH AS 85 PERCENT BY USING SOFTWARE COMPRESSION AND
HARDWARE COMPRESSION.

The follow ng are actual transm ssion rates achieved in test
upl oads at MCC using conpressed files (PKZIP) and the XMODEM 1K
protocol. The actual transm ssion rates wll vary depending on
the protocol that is used. (ZMODEMis normally the fastest
protocol and XMODEM and KERM T are the slower protocols).

Transm ssi on
Speed in bps 500 Records 2500 Records 10000 Records

9600 1 mnb5 sec 4 mn 35 sec 21 mn 20 sec
1 mn sec

19200 41 sec 2 mn 51 sec 13 mn 23 sec

38400 25 sec 1 mn 55 sec 9 mn 10 sec

.05 Files submtted to I RP-BBS nust have a uni que fil enane;
therefore, the IRP-BBS will build the filenanme that nust be used.
The nane will consist of the filer’'s TCC, subm ssion type (T =
Test, P = Production, 12q C = Correction, and R = Repl acenent) and
a sequence nunber. Filers may call the file anything they choose
on their end. The sequence nunber will be increnented every tine
they send, or attenpt to send, a file. Record the upload date,
time, and filename. This information wll be needed by MCC in
order to identify the file if assistance is required and to
conpl ete Form 4804.
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.06 Electronic filers nmust transmt their files by the due
date of the return. |If afile is bad, the filer will have 45
days to transmt the first replacenent file and 30 days
thereafter if additional replacenents are necessary.

.07 Filers are advised not to resubmt an entire file if
records were omtted fromthe original transmssion. This wl]l
result in duplicate filing. A new file should be sent consisting
of the records that had not previously been submtted.

.08 The TCCin the Transmtter "T" Record nust be the TCC
used to transmt the file.

SEC. 5. TRANSMITTAL REQUIREMENTS

.01 The results of the electronic transmssion wll be
posted to the (F)ile Status area of the | RP-BBS, however, no
further processing will occur until the signed Form 4804 is
received. The transmitter nust mail the signed Form 4804 the
sanme day the electronic transmssion is made. No return is
considered filed until a Form 4804 is received by | RS/ MCC

.02 Form 4804 can be ordered by calling the IRS toll free
fornms and publication order nunber 1-800-TAX-FORM,
(1-800-829-3676) downl oaded from t he IRP-BBS AT 304-264-7070, or

it may be conputer generated. It may al so be obtained fromthe
INTERNET AT HTTP./ /WWW.IRS.USTREAS.GOV. A copy of the formis
al so available in the back of this publication. |If a filer

chooses to conputer-generate Form 4804, all of the information
contained on the original form including the affidavit, nust
al so be contained on the conputer-generated form

.03 The TCC used in the Transmtter "T" Record is the TCC
whi ch nust appear on the transmittal Form 4804.

.04 Fornms 4804 nmay be nmailed to the foll ow ng addresses:

PLEASE INDICATE ON THE ENVELOPE THE FOLLOWING MESSAGE:!
CONTAINS FORM 4804 INFORMATION - NO MAGNETIC MEDIA

If by Postal Service: RN

| RS- Marti nsburg Conputing Center

I nformati on Reporting Program

ATTN: ELECTRONIC FILING COORDINATOR
P. 0. Box 1359

Martinsburg, W/  25402- 1359

@& NOTE: THE ZIP CODE HAS CHANGED FROM 25401-1359 10O

25402-1359 FOR THE IRS P.O. BOX ADDRESSES FOR
MARTINSBURG, WV,

If by truck or air freight: ))'
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| RS- Marti nsburg Conputing Center

I nformati on Reporting Program
ATTN: ELECTRONIC FILING COORDINATOR
Route 9 and Needy Road

Martinsburg, W/ 25401

SEC. 6. INFORMATION REPORTING PROGRAM-BULLETIN BOARD SYSTEM
(IRP-BBS) SPECIFICATIONS

.01 The IRP-BBS is an electronic bulletin board system
available to filers of information returns. In addition to
filing information returns electronically, the | RP-BBS provides
ot her capabilities. Some of the advantages of | RP-BBS are as
fol | ows:

(1) Notification within 10 workdays as to the
acceptability of the data transmtted.

(2) Imrediate access to the | atest changes and updates
that affect the Informati on Reporting Program at
| RS/ MCC (program |legislative, etc.).

(3) Access to publications such as the Publication
1187 as soon as they are avail abl e.

(4) Capability to communicate with I RS/ MCC personnel .

(5) Ability toretrieve information and files
applicable to the | RP-BBS.

.02 The IRP-BBS is available for public use and accessible
usi ng various personal conputer comruni cati ons equi pnment;
however, el ectronic subm ssion of information returns is limted
to holders of valid TCCs. A TCCis not needed to access those
portions of the IRP-BBS that contain forns and publications or to
| eave questions or nessages for | RS/ MCC personnel.

.03 Filers using IRP-BBS can determ ne the acceptability of
files submtted by checking the file status area of the bulletin
board. These reports are not inmmediately available but wll be
avail abl e 10 workdays after the transmi ssion is received by
| RS/ MCC.

.04 Contact the |IRP-BBS by dialing 304-264-7070. The
communi cation software settings for | RP-BBS are:

- No parity

- Eight data bits

- One stop bit

- Ful | dupl ex
The conmuni cati on software should be set up to use the fastest
speed allowed by the filer’s nodem

.05 Due to the |large nunber of communi cation products
available, it is inpossible to provide specific information on a
particul ar software package or hardware configuration. Filers
shoul d contact their software or hardware supplier for
assi st ance.

.06 | RP-BBS software provides a nenu-driven environnent
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all owi ng access to different parts of |RP-BBS. \Wenever
possi bl e, I RS/ MCC personnel wi |l provide assistance in resolving
any conmuni cati on problens w th | RP-BBS.

.07 |1 RP-BBS can be accessed at speeds from 1200 to 28, 800
bps. The speed is automatically negotiated for connection at the
speed of the calling nodem The comruni cation standards
supported include Industry Standard 212A, V.22bis, V.32, V.32bis,
V.34, and V.FC. Point-to-point error control is supported using
the V.42 I TU T standard or MNP 2-4. Data conpression is
supported using V.42bis I TU T standard or M\P5.

SEc. 7. IRP-BBS FIRST LOGON PROCEDURES

.01 The followng information will be requested to set up
the filer’'s user profile when |ogging onto the IRP-BBS for the
first tine.

(a) Enter the letter, that corresponds to the filer’s
termnal, fromthe follow ng:

<A> | BM PC <B> | BM w ANSI <C Atari

<D> ADM 3 <E> H19/ 719/ H39 <F> Televid 925
<G TRS-80 <H> Vidtex <|> VT-52

<J> VT-100 <CR> if none of the above

Most PCS, clones, etc., will select the I BM PC
enul ation. Machines with color, CGA EGA or VGA
shoul d sel ect |1 BM w/ ANSI .

(b) Upper/l ower case, line feed needed, O (zero) nulls
after each <CR>, do you wish to nodify this?
(Most users answer no.)

COMMON USER PROBLEMS

PROBLEM

PROBABLE CAUSE

SCLUTI ON

Fil e does not
upl oad/ downl oad

Not starting
communi cati on when
pronpt ed by

"Awai ting Start

Si gnal’

Start upl oad/
downl oad on
filers end

Al files not
processed

Conpr essi ng _
several files into
one fil ename

Conpress only one
file for every
filenanme

Repl acenent needed

Oiginal data
does not neet
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be submtted wthin



processi ng and/ or
format requirenents

45 days of ori gi nal
transm ssi on

Cannot determ ne
file status

Not di al i ng back
thru IRP-BBS to
check the status
of the file

Wthin 10 days
after sending

a file, check under
(F)ile Status for
notification of
acceptability

Transfer aborts
before it starts

Transfer protocol
m smat ch

Ensure protocols
mat ch on both the
sendi ng and

recei ving ends

Loss of carrier
during session

| ncorrect nodem
settings on user’s
end

Ref er ence your
nodem manua
about i ncreasing
t he val ue of the
S10 register

Unr eadabl e screens
after selecting

ANS| . SYS dri ver
not | oaded in the

Sel ect non ANSI
under (Y)our

"1 BM w/ ANSI " user’s PC settings
IRS ENCOUNTERED PROBLEMS
| RS cannot User did not Mai | conpl eted Form
conpl ete final mai | the Form 4804 the same day as
processi ng of data 4804 the electronic
transm ssi on
| RS cannot User did not Must enter the

det ermi ne whi ch
file is being

i ndi cate whi ch
file is being

filenane that is
bei ng repl aced

repl aced repl aced under the
repl acenent option
| RS cannot User incorrectly When pronpt ed,

determ ne the type
of file being sent

indicated T, P, C,
or Rfor the type
of file

enter the correct
type of file for
data bei ng sent

Repl acenent file not

repl aced within
45 days

User did not dial
back thru | RP-BBS
to check the
status of file
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Duplicate data Transm tter sends Only subm t
corrections for corrections for
entire file i ncorrect records

PART E. MAGNETIC/ ELECTRONIC SPECIFICATIONS FOR EXTENSION OF TIME
SEC. 1. GENERAL INFORMATION

.01 The specifications in Part E include the required 200-
byte record format for extension of tinme to file requests
subm tted magnetic nedia or electronically. Also included are
the instructions for the information that is to be entered in the
record. WITHHOLDING AGENTS ARE ADVISED TO READ THIS SECTION IN ITS
ENTIRETY TO ENSURE PROPER FILING.

.02 Only filers who have been assigned a Transm tter
Control Code may request an extension of tinme nmagnetically or

electronically. |If you neet the threshold of nore than 50
payers, when requesting an extension but are bel ow the 250
docunents threshold, you nust still submt a Form 4419,

Application for Filing Information Returns Magnetically/
El ectronically. Requests for extensions of tinme may be nade for
Forns 1042-S, 1098, 1099, 5498, W2G and W2.

.03 For Tax Year 1998 (returns due to be filed in 1999),
transmtters requesting an extension of tine to file FOR MORE
THAN 50 WITHHOLDING AGENTS (NOT RECIPIENTS) ARE REQUIRED TO FILE THE
EXTENSION REQUEST ON MAGNETIC MEDIA OR ELECTRONICALLY.

Transm tters requesting an extension of tinme for 10 to 50

wi t hhol di ng agents (not recipients) are encouraged to file the
request magnetically or electronically. The request nmay be filed
on tape, tape cartridge, and 5 %- and 3 “2-inch diskette or

electronically.

. 04 For an extension request filed on magnetic media, the
transmitter must mail the completed, signed Form 8809, Request
for Extension of Time to File Information Returns, in the same
package as the corresponding media. For extension requests filed
electronically, the transmitter must FAX the Form 8809 the same
day the transmission is made.

.05 WITHHOLDING AGENTS, OR TRANSMITTERS SUBMITTING AN
EXTENSION OF TIME MAGNETICALLY OR ELECTRONICALLY SHOULD NOT SUBMIT
A LIST OF WITHHOLDING AGENT NAMES AND TIN WITH THE FORM 8809 SINCE
THIS INFORMATION IS INCLUDED ON THE MAGNETIC OR ELECTRONIC FILE.
HOWEVER, LINE 6 OF THE FORM 8809 MUST BE COMPLETED WITH THE TOTAL
NUMBER OF WITHHOLDING AGENT RECORDS INCLUDED ON THE MAGNETIC
MEDIA OR ELECTRONIC FILE.

. 06 To be considered, an extension request must be
postmarked or transmitted by the due date of the returns;
otherwise, the request will be denied.

. 07 The extension record format is also on the IRP-BBS and
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can be downl oaded. SEE PART D FOR MORE INFORMATION ON HOW TO
CONTACT THE IRP-BBS.
.08 A magneti cal

ly-filed request for an extension of tine
shoul d be sent using the fol

ol | owi ng addresses:

I f by Postal: RN

| RS- Marti nsburg Conputing Center

I nformati on Reporting Program

ATTN: EXTENSION OF TIME COORDINATOR
P O Box 879

Kear neysville, W 25430

If by truck or air freight: ))'

| RS- Marti nsburg Conputing Center

I nformati on Reporting Program

ATTN: EXTENSION OF TIME COORDINATOR
Route 9 and Needy Road

Martinsburg, W 25401

@ NOTE: DUE TO THE LARGE VOLUME OF MAIL RECEIVED BY
IRS/MCC AND THE TIME FACTOR INVOLVED IN PROCESSING
THE FORM 8809, IT IS IMPERATIVE THE ATTENTION LINE BE
PRESENT ON ALL ENVELOPES OR PACKAGES CONTAINING
EXTENSION OF TIME (EOT) REQUESTS.

.09 Requests for extensions of time to file postmarked by
the United States Postal Service on or before the due date of the
returns, and delivered by United States mail to the | RS/ MCC after
the due date, are treated as tinely under the "tinmely mailing as
tinmely filing" rule. A simlar rule applies to designated
private delivery services (PDSs). See Part A, Sec. 10, for nore
I nformati on on PDSs. For requests delivered by a desi gnated PDS
but through a non-designated service, the actual date of receipt
by IRS/MCC will be used as the filing date.

.10 W thhol di ng Agents who submt the
requests magnetically or electronically wl
fromIRS/MCC with an attached [ist of nulti
agents, based on information contained in
approval and/or denial.

.11 Do not submt tax year 1998 extension of tine to
file requests on nmagnetic nedia or electronically before
January 1, 1999.

.12 Filers may request an extension of tinme AS SOON AS THEY
ARE AWARE t hat an extension is necessary but not |later than the
due date of the return. It wll take a m ninmum of 30 days for
IRS/MCC to respond to an extension request. Under certain
ci rcunstances a request for an extension of tinme could be denied.

r extension of tine
receive a letter
e w t hhol di ng

[
I
pl

he file, specifying
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In such cases, the w thhol ding agent receives a denial letter.
When this denial letter is received, the transmtter has 20 days
to provide the additional or necessary information and resubmt
t he extension request to I RS/ MCC.

.13 Each piece of magnetic nmedi a MUST have an external
medi a | abel containing the follow ng information:

(a) Wt hhol di ng agent’s nane (Transmitter’s nane if
reporting for nultiple wthhol ding agents)

(b) Transmtter Control Code (TCC)

(c) Tax year

(d) The words "Extension of Tine"

(e) Record count

.14 A request for an extension of tinme to file is not
automatically granted. Approval or denial is dependent on
I nformati on provided on the Form 8809.

.15 If the first request for an extension of time to file
was subm tted magnetically or electronically, additional
extensi on requests should be submitted in the sane manner.

.16 If an additional extension of tine is needed, a second
Form 8809 and file may be submitted before the end of the initial
extension period with a postmark reflecting the date nail ed.
Line 7 on the form should be checked to indicate that the
ori gi nal extension has been received and the additional extension
I's being requested.

.17 See Part A Sec. 11, for conplete information on
requesting an extension of tine to file information returns. |If
there are additional questions or concerns, contact |RS/ MCC.

@ NOTE: THE SPECIFICATIONS FOR REQUESTING AN EXTENSION OF
TIME MAGNETICALLY OR ELECTRONICALLY DO NOT APPLY
TO FORM 1042. FORM 1042 IS NOT AN INFORMATION
RETURN. FORM 2758 MUST BE USED TO REQUEST AN
EXTENSION OF TIME FOR FORM 1042 AND SENT TO THE IRS,
PHILADELPHIA SERVICE CENTER, PHILADELPHIA PA
19255.

SEC. 2. MAGNETIC TAPE, TAPE CARTRIDGE, 8MM, A4MM, QIC (QUARTER INCH
CARTRIDGE), 5 /a~AND 3 1/2-INCH DISKETTE, AND IRP-BBS
SPECIFICATIONS

.01 Tape specifications are as foll ows:

(a) 9 track.

(b) EBCDI C (Extended Bi nary Coded Deci nmal | nterchange
Code) or ASCII (Anmerican Standard Coded
I nformati on I nterchange) recordi ng node.

(c) 1600 or 6250 BPI

(d) A block must not exceed 32,600 tape positions and
must be a multiple of 200.

(e) Record length of 200 bytes.
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.02

.03

(f)
Tape

(a)
(b)

(c)

(d)
(e)

(a)

Label ed or unl abel ed tapes may be submtted.
cartridge specifications are as follows:
Must be |1 BM 3480, 3490 or AS400 conpati bl e.
Must neet Anmerican National Standard Institute
(ANSI ) standards and have the foll ow ng
characteristics:
(1) Tape cartridges will be ¥ inch tape contained
in plastic cartridges which are approximately
4 inches by 5 inches by 1 inch in dimension.
(2) Magnetic tape will be chromium dioxide
particle based %2 inch tape.
(3) Cartridges will be 18-track or 36-track
parallel. Indicate on the external media
label whether the tape cartridge is 18 or 36
track.
(4) Mode will be full function.
(5) The data may be compressed using EDRC
(Memorex) or IDRC (IBM) compression.
(6) Either EBCDIC or ASCII.
A block must not exceed 32,600 tape positions and
must be a multiple of 200.
Record length of 200 bytes.
Labeled or unlabeled tape cartridges may be
submitted.
4mm and Quarter Inch Cartridge Specifications
In nost instances, |IRS/ MCC can process 8nmt ape
cartridges that neet the foll ow ng specifications:
(1) Must neet Anerican National Standard
Institute (ANSI) standards, and have the
foll owi ng characteristics:
(a) Created froman AS400 operating systens
only.
(b) 8mm (.315-inch) tape cartridges wll be
2 Y2-inch by 3 3/4-inch.
(c) The 8mm tape cartridges must meet the
following specifications:

Tr acks Density Capacity
1 20 (43245 BPI) 2.5 Gb (10Gb)
1 21 (45434 BPl) 5 Gb (20 Gb)

(d) Mode will be full function.

(e) Conpressed data is not acceptable.

(f) Either EBCDIC (Extended Binary Coded
Decimal Interchange Code) or ASCII
(American Standard Coded Information
Interchange) may be used. However,
IRS/MCC encourages the use of EBCDIC.
This information must appear on the
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(2)

(3)

(4)

external nedia |abel affixed to the
cartridge.

(g) Afile may consist of nore than one
cartridge, however, no nore than 250, 000
docunents may be transmtted per file or
per cartridge. The filenane, for
exanple; IRSECT, will contain a three
digit extension. The extension w ||
I ndi cate the sequence of the cartridge
within the file 1 of 3, 2 of 3, and 3 of
3 and woul d appear in the header | abel
| RSEOT. 001, | RSECT. 002, and | RSECT. 003
on each cartridge of the file.

The 8mm (. 315-inch) tape cartridge records

defined in this revenue procedure may be

bl ocked subject to the follow ng:

(a) A block MusT NOT exceed 32,600 tape
positions.

(b) If the use of blocked records would
result in a short block, all remaining
positions of the block nust be filled
with 9's; however, the last block of the
file my be filled with 9's or
truncated. DO NOT PAD A BLOCK WITH
BLANKS.

(c) Al records, except the header and
trailer |abels, may be bl ocked or
unbl ocked. A record may not contain any
control fields or block descriptor
fields which describe the | ength of the
bl ock or the logical records within the
bl ock. The nunber of |ogical records
within a block (the bl ocking factor)
nmust be constant in every block wth the
exception of the last block which may be
shorter (see item (2) above). The bl ock
| engt h nust be evenly divisible by 200.

(d) Various SAVE conmands have been
successful, however, the SAVE OBJECT
COMMAND IS NOT ACCEPTABLE.

(e) Records may not span bl ocks.

For faster processing, |RS/ MCC encourages

transmtters to use header | abel ed

cartridges. |IRSEOCT may be used as a

suggested fil enane.

For the purposes of this revenue procedure,

the foll owi ng nmust be used:

Tape MarKk:
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.04

(a) Used to signify the physical end of the
recordi ng on tape.

(b) For even parity, use BCD configuration
001111 (8421).

(c) My follow the header | abel and precede
and/or follow the trailer |abel.

(5 IRS/MCC can only read one data file on a
tape. A data file is a group of records
which may or may not begin with a tapemark,

but nmust end with a trailer label. Any data
beyond the trailer |abel cannot be read by
| RS prograns.

(b) 4mm (.157-inch) cassettes are now acceptable with
the follow ng specifications:
(1) 4mm cassettes will be 2 Ya-inch by 3-inch.
(2) The tracks are 1 (one).
(3) The density is 19 (61000 BPI).
(4) The typical capacity is DDS (DAT data
storage) at 1.3 Gb or 2 Gb, or DDS-2 at 4Gb.
(5) The general specifications for 8mm cartridges
will also apply to the 4mm cassettes.
(c) Various Quarter Inch Cartridges (QIC) are now
acceptable.
(1) QIC cartridges will be 4" by 6".
(2) QIC cartridges must meet the following

specifications:
Size Tracks Density Capacity
QIC-11 4l5 4 (8000 BPI)  22Mb or 30Mb
QIC-24 8/9 5 (8000 BPI)  45Mb or 60Mb
QIC-120 15 15 (10000 BRI) 120Mb or 200Mb
QIC-150 18 16 (10000 BRI) 150Mb or 250Mb
QIC-320 26 17 (16000 BPI) 320Mb
QIC-525 26 17 (16000 BPI) 525Mb
QIC-1000 30 21 (36000 BRI)  1Gb
QIC-1350 30 18 (51667 BPI) 1.3Gb
QIC-2Gb 42 34 (40640 BPI)  2Gb

(3) The general specifications that apply to 8mm
cartridges will also apply to QIC cartridges.

Di skette specifications are as fol |l ows:

(a) 5 Y- or 3 %-inches in diameter.

(b)  ASCIl recording mode ONLY. Additional
specifications may be found in Part B. Sec. 5, of
this revenue procedure.

(c) Record length of 200 bytes.

(d) Diskettes must be created using the MS/DOS
operating system.

(e) Filename of IRSEOT must be used. No other
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filenames are acceptable. If a file wll consist
of nore than one diskette, the filename | RSEOT
wi Il contain a three-digit extension. This
extension will indicate the sequence of the

di skettes within the file. For exanple, the first
di skette will be nanmed | RSEOT. 001, the second

di skette will be nane | RSECT. 002, etc.

Delimter characters MJUST NOT BE USED (i.e.,
commas (,) or quotes ("")).

Posi tions 199 and 200 of each record have been
reserved for use as carriage return/line feed
(cr/1f) characters, if applicable.

.05 Bisynchronous electronic (IRP-BBS) specifications

(f)

(9)
i ncl ude:

(a)

(b)
@& NOTE:

Transmtter nust have TCC and a valid | RS/ MCC-
assigned password prior to submtting data files.
Access phone nunbers:

4800 bps 304-264-7080

9600 bps 304-264-7040

14400 bps 304-264-7045

SEE PART C, BISYNCHRONOUS (MAINFRAME) ELECTRONIC
FILING SPECIFICATIONS, FOR DETAILED INFORMATION ON
FILING WITH IRS/MCC VIA BISYNCHRONOUS PROTOCOLS.

.06 | RP-BBS specifications include:

(a)
(b)
(c)

(d)

@& NOTE:

Transm tter nust have TCC

| RP- BBS access phone nunber is 304-264-7070.
Conmuni cati ons software settings are:

-- No parity

-- Eight data bits

-- One stop hit

-- Full dupl ex

Access speeds from 1200 to 28, 800 bps.

SEE PART D, IRP-BBS ELECTRONIC FILING SPECIFICATIONS,
FOR DETAILED INFORMATION ON FILING WITH IRS/MCC VIA
IRP/BBS.

SEC. 3. RECORD LAYOUT

.01 Positions 6 through 185 of the follow ng record shoul d
contain information about the WITHHOLDING AGENT for whomt he
extension of tine to file is being requested. Do not enter
transmtter information in these fields. ONLYONETCC MAY BE
PRESENT IN A FILE.
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MAGNETICALLY/ELECTRONICALLY EXTENSIONS OF TIME

RECORD LAYOUT

Field
Posi ti on

Field Title

Length Descri ption and Remnarks

1-5

Transm tter

Control Code

5 REQUIRED. Enter the five
character al pha/nuneric
Transmtter Control Code (TCC)
I ssued by IRS.

ONLY ONE TCC PERFILE IS
ACCEPTABLE.

6- 14

(Wt hhol di ng

Agent’s TIN -

Form 1042-5)

9 REQUIRED. Muist be the
valid nine-digit ElI N SSN
assigned to the WITHHOLDING
AGENT. DO NOT ENTER BLANKS, HYPHENS OR
ALPHA CHARACTERS. All zeros,
ones, twos, etc. will have the
effect of an incorrect TIN
For foreign entities that are
not required to have a TIN,
this field my be bl ank;
however, the Foreign Entity
I ndi cator, position 187, MUST
be set to "X "

15-54

W t hhol di ng
Agent’s Nane

40 REQUIRED. Enter the nane
of the w thhol ding agent whose
TI'N appears in positions 6-14.
Left justify information and
fill unused positions with
bl anks.

55-94

Second Agent
Nane

40 I f additional space is
needed, this field may be used
to continue nanme |ine
information (e.g., c/o First
Nat i onal Bank); ot herw se,
ENTER
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BLANKS.

95-134 W t hhol di ng 40 REQUIRED. Enter agent’s
Agent’ s address. Street address
Addr ess shoul d i ncl ude nunber, street,
apartnment or suite nunber (or
P.O Box if mail is not

delivered to a street address).

135-174 Wt hhol di ng 40 REQUIRED. Enter agent’s
Agent’s City city, town, or post office.

175-176 W t hhol di ng 2 REQUIRED. Enter agent’s
Agent’ s valid U S. Postal Service
State state abbreviation (refer to

Part B. Sec. 7, "T" record
field positions 115-116) for
|ist of valid state codes.

177-185 W t hhol di ng 9 REQUIRED. Enter agent’s
Agent’s Zip Code ZIP code. If using a five-digit
ZIP code, left justify
information and fill unused

positions wth bl anks.

186 Docunent 1 REQUIRED. Enter the
I ndi cat or docunent you are requesting an
extension of tinme for using the
foll ow ng code:

Code Docunent

4 1042-S

DO NOT ENTER ANY OTHER VALUE IN THIS FIELD WHEN
REQUESTING AN EXTENSION FOR FORM 1042-S.

187 Foreign Entity 1 Enter character "X' if

| ndi cat or the payer is a foreign entity.
188-198 Bl ank 11 ENTER BLANKS.
199- 200 Bl ank 2 ENTER BLANKS. Diskette filers

may code the ASCI| carri age
return/line feed
characters (cr/lf).
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EXTENSION OF TIME RECORD LAYOUT

Transmtter Agent Agent Second Agent Agent
Contr ol TI'N Nanme Agent Addr ess Cty
Code Nane
1-5 6- 14 15-54 55-94 95-134 135-174
Agent Agent Z| P | Docunent For ei gn Bl ank Bl ank
State Code | ndi cat or Entity or
I ndi cat or CR/ LF
175-176 177-185 186 187 188-198 199- 200

PART F. MISCELLANEOUS INFORMATION
SEC. 1. ADDRESSES FOR MARTINSBURG COMPUTING CENTER

To submt an application to file, waiver request (forns),
correspondence, and magnetic nedia files, use the foll ow ng:

Mailing by U S. Postal Service: IX

| RS- - Martinsburg Conputing Center
I nformati on Reporting Program

P. 0. Box 1359

Martinsburg, W/  25402- 1359

Shi ppi ng by truck or air freight:

| RS- - Martinsburg Conputing Center
I nformati on Reporting Program
Route 9 and Needy Road
Martinsburg, W/ 25401

TO SUBMIT A MAGNETICALLY FILED EXTENSION OF TIME REQUEST, USE THE
FOLLOWING:

| RS- Marti nsburg Conputing Center
I nformati on Reporting Program
ATTN: EXTENSION OF TIME COORDINATOR

Mailing by U S. Postal Service:
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P. O Box 879
Kear neysville, W 25430

Shi ppi ng by truck or air freight:

| RS- Marti nsburg Conputing Center

I nformati on Reporting Program
ATTN: EXTENSION OF TIME COORDINATOR
Route 9 and Needy Road

Martinsburg, W 25401

SEC. 2. TELEPHONE NUMBERS FOR CONTACTING IRS/MCC

I nformati on Reporting Program Call Site:

[ ]
304-263- 8700

Between 8:30 a.m and 4:30 p.m Eastern Tine
Monday through Friday

Tel econmruni cation Device for the Deaf (TDD):

304- 267- 3367

| nformati on Returns FAX Machi ne:

304- 264- 5602

El ectronic Filing:
(1 RP- BBS)
(Asynchr onous)
304- 264- 7070

Mai nframe Filing
(Bi synchronous Filing)
4.8 Modens 304- 264- 7080
9. 6 Modens 304- 264- 7040
14. 4 Modens 304- 264- 7045
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HOURS OF OPERATI ON -
24 HOURS A DAY
7 DAYS A WEEK

THIS IS THE END OF PUBLICATION 1187 FOR TAX YEAR 7998.
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